MWHWNCTEPCTBO KYJIbTYPbIl PECITYBJ/INMKUN XAKACUA
roCYAAPCTBEHHOE KASEHHOE YYPEXIEHVE
PECIMYBJ/IMKN XAKACUNA «<HALUMNOHAJIbHbIV APXUB»

MPVKA3
» 05 20 '

r. AbakaH

O6 yTBepXaeHMM PernaMeHTa no npefocTaB/ieHUI0 FocyaapCTBEHHbIM Ka3eHHbIM
yupexzaeHvem Pecny6nmku Xakacusi «HaunoHalbHbIA apXuB» YCyru
«MpegocTaBneHne MHGOPMaLMK FpaxaaHam, opraHM3aumam 1 06LLLECTBEHHbIM
06beJUHEHNSIM HA OCHOBE JOKYMEHTOB APXMBHOIO hoHaa Pecny6nvMkm Xakacusi v
APYTNX apXMBHbIX AOKYMEHTOB, B TOM YMC/ie Bblgaya KOMuii apXmBHbIX
[OKYMEHTOB, NMOATBEPXKAAIOLLMX MPaBO Ha BNafeHue 3eMneli»

B cooTBeTCcTBUM C nocTaHoB/eHneM [paButenscTBa Pecny6nnku Xakacus OT
09.08.2011 Ne 503 «O PeecTpe rocyfapCTBeHHbIX YCayr» (C mocieayroLwmmm
N3MEHEHUAMWN) N B LeNSX OpraHu3aunm AedtesibHOCTU B [TOCYAapCTBEHHOM Ka3eHHOM
yupexzaeHnn Pecnybnvkn Xakacusi «HauMOHaIbHbIA apxXmB» M0 OKa3aHWKo YCAyr,
0Ka3blBaeMbIX FOCYAapCTBEHHLIMU YUPEXXAeHNAMU, NPUKa3biBato:

1 YTBepauTb npuiaraeMblii PernameHT no npefocTaBnieHnto TocyAapCTBEHHbIM
KaseHHbIM yupexzaeHnem Pecnybnvkn Xakacus «HauuoHaNbHbIA  apXuB»  YCIyru
«[pegocTaBneHe  UHQOpMauMM rpaxiaHaMm, opraHmsaumMsM U 06LeCTBEHHbIM
06beIHEHNAM Ha OCHOBe [OKYMEHTOB ApPXMBHOro oHaa Pecnybnvkyn Xakacus 1
APYTUX apXUBHbIX AOKYMEHTOB, B TOM YMC/e Bblgavya KOMWIA apXMBHbLIX AOKYMEHTOB,
MOATBEPXKAAIOLLMX MPaBO Ha BNafeHue 3eMeit».

2. [lpu3HaTb yTpaTUBLUUMUN CUNY:

npukas COCyapCTBEHHOIO Ka3eHHOro yupexzeHus Pecnybnvkm Xakacus
«HaunoHanbHbIA apxme» oT 20.05.2016 Ne 18-n «O6 yTBepXAeHUW PernameHTta o
npefocTaBneHno TocyaapcTBeHHbIM Ka3eHHbIM yupexXaeHnem Pecny6nmnkmn Xakacus
«HaunoHabHbI apXmUB» rocyaapCTBEHHOW YCyTrn»;

npuKas [COCyaapCTBEHHOrO Ka3eHHOro yupexzaeHus Pecnybnvky Xakacus
«HaumoHanbHbIM apxme» 0T 30.11.2016 Ne 50-n «O BHeCEHWW M3MEHEHMIn B PernameHT
no npegoctasneHnto MKY PX «HaumoHabHbIA apxmB» rocyAapCTBEHHON YCyru
«[pefocTaBneHe  MHMOpMaLMKX rpaXkgaHam, opraHusaumsaM M 0OLLEeCTBEHHbIM
06beAMHEHNSIM Ha OCHOBe [OKYMEHTOB ApPXMBHOro ¢oHga Pecnybnvky Xakacus 1
LAPYTVX apXMBHBIX JOKYMEHTOBY;

npuKas fOCY[apCTBEHHOIO Ka3eHHOro yupexzeHnsa Pecnybnmkm Xakacus
«HauunoHanbHbI apxme» 0T 12.09.2017 Ne 37-n «O BHECEHUW AONONHEHUI B PernaMeHT
Mo NpefoCTaB/ieHNIO ["oCyAapCTBEHHBIM Ka3eHHbIM yupexxaeHveM Pecriyb6imkn Xakacus
«HaumoHanbHbIN apXuB» rocy1apCTBEHHON YCYrn».
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3. KOHTpPO/Ib 3@  WCMOMHEHWEM  HACTOAWEro npukasa BO3NOXWTL  Ha
.M. MupoHeHKo, 3aMecTuTens aMpekTopa MocyaapCTBEHHOIO Ka3eHHOro YUYpeXXaeHus
Pecny6nunkmn Xakacus «HaumoHanbHbIA apXune.

AnpekTop B.M. Paiic



[punoxkeHune

YTBEPXJEH

npukasom 'KY PX
«HaumnoHanbHbIN apXmB»

0T«  » 20 1. Ne

PEMMAMEHT
Nno npegocTaBfeHUO ["ocyAapCTBEHHbIM Ka3eHHbIM yUpeXKaeHnem
Pecnyb6nukn Xakacusi «HaunmoHaslbHbI apxmB» ycnyrn «lpegoctaBneHne
NHoOpMaLUUK TpaXKaaHaMm, opraHmM3aumnsamM 1 o6LeCTBEHHbIM 00beMHEHNAM Ha
OCHOBE [JOKYMeHTOB APXMBHOIo ooHa Pecnybnnkm Xakacusi U Apyrnx apxXmBHbIX
NOKYMEHTOB, B TOM YMC/IE Bblgava KOMuii apXnBHbIX OKYMEHTOB,
NoATBEPXKAAIOLLMX NPaBO Ha BNafeHNe 3eMNein»

I. OBWWWME MOJIOXXEHNA

1.1. PernameHT npepocTaBfieHns [OCyLapCTBEHHbLIM Ka3eHHbIM YUpeXxxaeHeMm
Pecniybnukmn Xakacusi «HaumoHanbHbIA  apxuB» (ganee -  ApPXMB) yCnyru no
NpefocTaBNeHNo  UHopMaumMmM  rpakgaHam, opraHusaumMsM M O6LLECTBEHHbLIM
obbeauHeHnsaM (ganee - 3adBMTENIM) HA OCHOBE [OKYMEHTOB ApPXMBHOrO (oHAa
Pecny6nukn Xakacus v Lpyrux apXmBHbIX LOKYMEHTOB, B TOM 4MC/ie Bblgadya KOnui
apXMBHbIX AOKYMEHTOB, MOATBEPXKAAIOLWMX MpPaBO Ha BageHwe 3emnei (ganee -
PernameHT), paspabotaH B LeNAX MOBbILEHUA KayeCcTBa  WMHMOPMALMOHHOIO
obecreyeHnst PETPOCMNEKTUBHOM AOKYMEHTHON MHopMaLMein 3asBuTenein n onpenenseT
CPOKK, MOCNefoBaTe/IbHOCTb AeNCTBUM (MPOouenyp), a TakxKe NopsgoK B3aMMOLencTBuMA
ApxuBa C YMNO/IHOMOYEHHbIM OpraHoM B 06/1aCTM apxXuBHOro fgena B Pecny6nuke
Xakacms  MUHWUCTEPCTBOM  Ky/nbTypbl  Pecnybnmkm — Xakacusi, MyHULMNabHbIMM
apxveBamMun 1 ApYrmmy opraHamy 1 opraHnsaumammn npu NpesocTasieHnn yenyri.

12. OpraHusaums WCMOSMIHEHUA YCAYrM MO MNPeAoCTaBfEHNIO  UH(OpMaLUK
rpaxgaHam, opraHmsaumsm U 0O6LLeCTBEHHbIM OO0beAMHEHWAM Ha OCHOBe [OKYMEHTOB
ApXMBHOro oHaa Pecny6inkn Xakacus 1 pyrux apxXmBHbIX JOKYMEHTOB, B TOM YuMC/e
Bblfaya KON apxXmBHbIX AOKYMEHTOB, MOATBEPXKAAIOLWMX MPaBO Ha BfafleHWe 3eMiei
(panee - ycnyra), BK/IOYaeT B Ce6A OpraHM3aumio UCMOHEHWS MOCTYNarLWmX B ApXuB
OT POCCUMCKMX N MHOCTPaHHbIX 3asaBuUTENE COLMaIbHO-NPaBOBbLIX 3aMpOCoB, CBA3aHHbIX
C COUMa/IbHOM 3aWMTON FpaXkaaH, npesycMaTpuBatoLein X NMeHCUOHHOe obecrieyeHue,
MoslydeHne NbroT U KOMMeHcauuii, a Takke TEMaTUYECKNX U reHealormyecKmnx 3anpocos
0 NpefoCTaB/IeHNN H(OpPMaLLMK NO onpesesieHHon Npobneme, Teme, COOLITUIO, (aKTy.

1.3. MecToHaxoxeHve Apxuea v ero no4vToBbIiA agpec:

yn. WeTnHknHa, 32, ropos AbakaH, 655017, Pecny6/imka Xakacus.

TeneoHbl 4Na NONy4YeHUs CnpaBoK: Kof ropoga AbakaHa (3902):

icnonHeHne  TemMaTMYeCKMX,  TFeHeaslorMyeckmMx  3ampocoB,  3armpocoB MO
[IOKYMeHTaM orpaHuyeHHoro goctyna - 24-16-01;

VcnonHeHve coumanbHO-MPaBoBbIX 3arMpocoB: MOATBEPXKAEHUe nepuoga paboThl,
3apaboTHOW NnaTbl, NOATBEPXKAEHUE (haKTa 0byUeHns - 22-67-08;

dakc Apxuea - 22-24-09; 22-67-08.

AJpec 31eKTPOHHOM noYTbl Apxuea: narh_19@mail.ru.
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1.4. NHopmaumsa o pexxume paboTbl ApxmBa pasmelleHa Ha omumaibHOM cailTe
http://arhiv.r-19.ru/ 1 Ha EguMHOM nopTane rocyfapCTBEHHbIX U MyHUUMNAIbHBIX YCyr
(cyHKUMA) https://www.gosuslugi.ru/

15. WH(opmupoBaHue 3asBuTeneid NO  NPOLEAYPE  WUCMOMHEHUS  YCNYru
Npomu3BOAUTCA MO  Tened)oHy, MUCbMEHHOMY 3amnpocy, 3/IEKTPOHHOW Mo4vTe U
NnocpeacTBOM NNYHOro obpalleHnss B FTAY PX  «MHOroMyHKUMOHANbHBIA  LEHTP
Xakacum» 1 ApxuB, a TaKxe Ha cainte Apxusa http://arhiv.r-19.ru/ n Ha EguHoM nopTane
rocyfapCTBeHHbIX 1 MyHULUMNaNbHBIX Yenyr (hyHKumia) https://www.gosuslugi.ru/

Ha calite ApxuBa npesycMmoTpeHa «Bepcus gns cnaboBngawmx» rpaxiaH.

1.6. Tlpn KOHCYNbTMPOBaHWUM 3asBUTeNe MO TeNneoHy COTPYAHMKM ApXMBa fatoT
MCYepnbIBAKOLLYO MH(OpMaLMIO MO BOMpPOCcaM OpraHm3aLnn pPacCMOTPEHWUA 3amnpoCoB.
OTBeT Ha TenedOHHbIN 3BOHOK AO/MKEH TakXkKe CcofepXaTb MH(opmauuio 0 gamunmu,
MMEHW, OTHECTBE U [O/DKHOCTU COTPYLAHMKA, NMPUHABLLErO Te1le(DOHHbIA 3BOHOK.

1.7. Tlpn MHOPMUPOBaHUW O NpoLeaype NpefoCcTaBNeHNs YCayry no nMCbMeHHbIM
obpalleHnamM 3asBuTeneid, B TOM YMC/e HaNpas/ieHHbIM MO 3/1IEKTPOHHOW MoYTe, OTBET Ha
obpalleHne Hanpae/sieTcs No4Ton B afapec 3asBUTENSI B CPOK, He NPEBbILLAKLINIA 7 AHEN
CO [IHA perncrpaumn.

1.8. MonyyatensaMm ycnyru SBnst0TCS POCCUNCKME, MHOCTPaHHbIE rpaxaHe v nuua
6e3 rpakaaHcTBa, MMeoLMe NpaBo B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCUIACKON
defepaunm BbICTYNaTb OT UX UMEHMU.

Il. CTAHOAPT MNMPEAOCTABJIEHNA YCNYT N
2.1. HanmeHoBaHwue ycnyru

Ycnyra no npeaocTaBNeHWO  MHGOPMaLMK  FpaXaaHam, opraHusauusm  u
00LLIEeCTBEHHbIM 00bEAVMHEHMAM Ha OCHOBE AOKYMEHTOB APXMBHOr0 oHAa Pecny6mku
Xakacus 1 Apyrux apxmBHbIX [OKYMEHTOB, B TOM UYWCME Bblgaya KOMWIA apXMBHbIX
NOKYMeHTOB, NOATBEPXKAAOLLMX NPaBO Ha BNafigHWe 3eMeid.

2.2. HanmeHOBaHME TOCYAAPCTBEHHOIO YUpPeXAeHUsl, NpPefoCTaB/SHOLLErO
ycnyry

MpefocTaBneHne ycnyrn no  MPefocTaBeHNo  MHopMauMn  rpaxjaHam,
opraHu3auuam n o6LleCTBEHHbIM 00beMHEHMAM Ha OCHOBE AOKYMEHTOB APXMBHOIO
(hoHpa Pecny6nmkn Xakacust U ApYrux apXvMBHbIX [OKYMEHTOB, B TOM 4uMCle Bblgaya
KOMWIA  apXMBHbIX [OKYMEHTOB, MOATBEPXKAAIOWMX MPaBO Ha BrafeHVWe 3eMsiei,
OCyLLecTBNSeT [OCyfapCTBEHHOE KaseHHOe YyupexpaeHue Pecnybnmkn — Xakacus
«HaumoHaNbHbI apXmB».

2.3. OnncaHve pesynbTaTa npefocTaBneHNs ycnyrum

Pe3ynbTaTOM MpefoCTaBNeHNs YCNyr ApPXMBOM SIBASIOTCS  UH(OPMALOHHbIE
MaTepuasbi:

- VIH(hOPMALIMOHHbIE NMCbMA;

- APXMBHbIE CMPaBKY;

- @PXMBHbIE BbIMUCKMY;

- APXMBHbIE KOMUMK;

- TeMaTUYeCKIE NepPeUHN;

- TemMaTMYecKue NoaBopKN KOMuiA apXUBHbIX JOKYMEHTOB;

- TEMaTUYeCKMNE 0630Pbl APXMBHbIX JOKYMEHTOB;
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- YBE[lOM/IEHNE O HaMpaB/eHWUM COOTBETCTBYHOLLUMX 3anpoCOB Ha MCMO/HEHVE MO
MPUHAAIEXHOCTU B MYHMLIMNANbHbIE apXMBbl, OpraHbl U OpraHm3auun pecrnyonmKy Mo
MECTY HaXOX[EHWsI apXUBHbIX JOKYMEHTOB;

- WH(OPMALMOHHbIE NKCbMa 00 YTOYHEHWM W AOMOSHEHMM 3anpoca [N ero
UCMONHEHWS;

- MH(hOPMALIMOHHbIE MUCbMA C MOTUBMPOBAHHbLIM OTKAa30M 3asiBUTE/NHO B MO/YYeHUN
3anpaLluBaeMbIX CBeAEHWIA.

MepeyeHb OCHOBaHWA ANs MPUOCTAHOBMEHWS WM OTKasa B NPeAoCTaBNeHUN
YCNYr YCTAHOB/EH B N. 2.7 HAacTOALLIEro PernameHTa.

2.4. CpOK npefocTaBneHnsa yenyru

2.4.1. 3anpocbl 3asBuTeNein 0 NpeAocTaBneHUn MHAOPMALMK, NMOArOTOB/IEHHOW Ha
OCHOBe [JOKYMeHTOB APpPXMBHOro (oHaa Pecny6nmkyn Xakacusa U ApYrux apXmBHbIX
[NOKYMEHTOB, B TOM YWC/e MOATBEPXAatoLmMe NpaBo BafeHNUs 3eM/eid, NocTynuBLIve B
ApPXUB, UCMONHAKOTCA B TeveHne 30 [HeiR co AHA UX perncrpaumu.

B cnyyae HEBO3MOXHOCTM WCMOMHMTL 3aMpoC B YKas3aHHbIA CPOK M3-3a
Heob6X04MMOCTM MPOBEAEHNA MacLUTabHON MOMCKOBOMW PaboTbl MO KOMMNEKCY apXMBHbIX
NOKYMEHTOB, B TOM 4MCME XPAHALUMXCA B HECKONbKUX apXmBOXpaHWUunLiax, ApXuB
yBefOMNAeT 3adBuTeNs 0 NMPOA/EHUN CPOKa MCMOMIHEHMs 3anpoca, HO He 60/iee YeM Ha
30 aHei.

2.4.2. TMpy noctynneHnn B ApXmB 3anpocoB 3asBuTesNeid, KOTopble He MOryT ObITb
NCMONHEHbI 6€3 YTOUHEHHbIX WX AONOMHUTENbHbLIX CBEAEHWU, APXUB B 7-AHEBHbIN
CPOK CO AHA perucTpaumu 3anpoca, 3anpawivsaeT y 3asaBuTens [LOMNONHUTENbHbIE
CBeAEHUA 1 YTOUYHEHUSA HeoOX0AMMble 151 er0 UCMONHEHNS.

2.4.3. 3anpoc, He OTHOCALLMIACA K COCTaBY XpaHAWMXCS B ApPXUBE apXMBHbIX
[NOKYMEHTOB, B TeyeHue 5 [HE C MOMEHTa ero perncrpauumv HanpasnseTca B ApYrou
apXmMB WM OpraHM3aumio, rAe XpaHATCA HeobXoauMmble apXMBHblE [OKYMEHTbI, C
yBefOM/IEHNEM 06 3TOM 3asBuTens, Moo 3asBUTENt0 HanpasaseTca MHOopPMaLMOHHOe
MACbMO C COOTBETCTBYHOLLMMU PA3bACHEHUSAMMU.

2.45. TlpepocTaBneHne  ycnyru  WHBaIMAAM  OKasblBaeTca B MNOpAAke
NPenMyLLEeCcTBEHHOIO NnpaBa B COOTBETCTBMM C YKa3oM [pesngeHTta PO ot 02.10.1992
Ne 1157 (peq. ot 01.07.2014) "O AoNOMHUTENbHBLIX MepaxX rocyaapCTBEHHOW MOAAEPXKKM
NHBaNMA0B"

2.5. TpaBoBble OCHOBaHWS A/ NPEAOCTaBNEHUS YCNYTI

MpegocTaBneHne YCNyru OCYLLECTBNISIETCA B COOTBETCTBMM C HOPMAaTUBHbLIMM
[LOKYMEHTaMW:

KoHcTuTyumennr  Poccuiickoir  ®epepaumm  (CobpaHue  3aKOHOAATe/IbCTBA
Poccuiickoin ®egepauun, 2009, Ne 1, cT. 1, 2009, Nel, cT. 2, 2014, Ne 6, cT. 548, 2014,
Ne 30, (u. ). ct. 4202);

defepanbHbIM - 3aKOHOM  Poccuiickoin  Pepepaummn o1  21.07.1993 Ne 5485-1
«O rocygapcTBeHHoM TariHe» (CobpaHue 3akoHoAaTenbcTBa Poccuiickoit depaepaumn,
1997, Ne 41, ct. 8220-8235; 1997, Ne 41, ct. 4673; 2003, Ne 27 (u. I), ct. 2700; 2003,
No 46 (4. ), ct. 4449; 2004, Ne 27, ct. 2711; 2004, Ne 35, ct. 3607; 2007, No 49,
cT. 6055; 2007, Neo 49, ct. 6079; 2009, Ne 29, cT. 3617; 2010, Ne 47, cT. 6033; 2011, Ne 30
(4.2), cT. 4590; 2011, Ne 30 (u.1), cT. 4596; 2011, Ne 46, cT. 6407; 2013, Ne 51, cT. 6697.
2015, Ne 10, ct. 1393, 2017, Ne 31, (4. 1), cT.4742);



depepanbHbIM - 3aKOHOM  Poccuiickon  ®epepauum o1 22.10.2004 Ne 125-93
«O6 apxvBHOM fene B Poccuiticko Pepepauummn» (CobpaHue 3aKoHOAATENbCTBA
Poccuiickoin depepaummn, 2004, Ned3, ct. 4169; 2006, Ne 50, c1.5280; 2007, Ne 49,
ct. 6079; 2008, Ne 20, cT1.2253; 2010, Nel9, c1.2291; 2010, Ne31, c1.4196; 2013, No7,
cT.611, 2014, Ne 40 (u. II), ct. 5320, 2015, Ne 48 (u. I), ct. 6723, 2016, Ne 10, ct. 1317,
2016, Ne 22, c1. 3097, 2017, Ne 25, c1. 3596, 2018, Ne 1 (u. I), cT. 19);

depepanbHbIM - 3aKOHOM  Poccuiickoit  ®epepaummn ot 02.05.2006 Ne 59-d3
«O nopsfke pacCMOTPEHUs obpalleHnin rpaxaaH Poccuiickoin ®eaepaumm» (CobpaHue
3aKoHofaTenbCcTBa Poccuiickoin Pepepaummn, 2006, Ne 19, cr1. 2060; 2010, Ne 27,
CT. 3410; 2010, Ne31, cT1.4196; 2013, Nel9, cT1.2307; 2013, Ne27, cT1.3474, 2014, Ne 48,
CT. 6638, 2015, Ne 45, cT. 6206, 2017, Ne 49, ct. 7327);

defepaibHbIM - 3aKOHOM  Poccuiickor  Pepepaummn o1 27.07.2006 Ne 149-$3

«O6 WH(opMaLMK, MHGPOPMALMOHHBIX TEXHOIOMMSAX W 0 3awWuTe MHGpopMaumm»
(CobpaHue 3akoHopaTenbcTBa Poccuiickoin depepauunn, 2006, Ne3l, 4.1, cT. 3448;
2010, Ne31, c1.4196; 2011, Nel5, c1.2038; 2011, Ne30, 4.1, c1.4600; 2012, Ne31, cT1.4328;
2013, Nel4, cT1.1658; 2013, Ne23, cT.2870; 2013, Ne27, c1.3479; 2013, Ne 52, cT. 6961;
2013, Ne 52, ct. 6963; 2014, Ne 19, ct. 2302, 2014, Ne 30 (u. 1), ct. 4223, 2014, Ne 30
(4. 1), cT. 4243, 2014, Ne 48, cTt. 6645, 2015, Ne 1 (4. 1), cT. 84, 2015, Ne 27, cT. 3979,
2015, Ne 29 (u. I), ct. 4389, 2015, Ne 29 (u. 1), ct. 4390, 2016, Ne 26 (u. I), cT. 3877,
2016, No 28, cT. 4558, 2016, Ne 52 (4. V), ct. 7491, 2017, Ne 18, cT. 2664, 2017, Ne 24,
cT. 3478, 2017, Ne 25, ct. 3596, 2017, Ne 27, c1. 3953, 2017, No 31 (u. 1), cT. 4790, 2017,
Ne 31 (u. I), cT. 4825, 2017, Ne 31 (u. I), cT. 4827, 2017, Ne 48, ct. 7051);

depepanbHbiM - 3aKOHOM  Poccuiickoin ®epepauumn o1 27.07.2010 Ne 210-P3
«O6 opraHuzauuy nNpefocTaB/eHNs TOCYAAaPCTBEHHLIX W MYHULMMASbHBIX YCyr»
(CobpaHue 3akoHoaaTenscTBa Poccuitickont depepauunn, 2010, Ne 31, cr. 4179; 2011,
Ne 15, cT. 2038; 2011, Ne 27, ct. 3880; 2011, Ne 29, ct. 4291; 2011, Ne 30 (4.1), cT. 4587,
2011, Ne 49 (u.5), ct. 7061; 2012, Ne31, ct. 4322; 2013, Nel4, ct. 1651; 2013, No27,
cT. 3477; 2013, No 27, c1. 3480; 2013, Ne30 (u. 1), cT. 4084; 2013, Ne 52, c1. 6961, 2013,
Ne 52 (u. I), ct. 7009, 2014, Ne 26 (u. I), cT. 3366, 2014, Ne 30 (u. I), cT. 4264, 2014, No
49 (4. VI), ct. 6928, 2015, Ne 1 (u. 1), cT. 67, 2015, No 1 (u. I), ct. 72, 2015, Ne 10, cT.
1393, 2015, Ne 29 (u. I), cT. 4342, 2015, Ne 29 (u. 1), cT. 4376, 2016, Ne 7, cT. 916, 2016,
Ne 27 (4. II), cT. 4293, 2016, Ne 27 (4. W), cT. 4294, 2017, No 1 (4. I), ct. 12, 2017, Ne 50
(4. 1), cT. 7555, 2018, Ne 1(u. I), ct. 63, 2018, Ne 9, ct. 1283);

depepanbHbIM - 3aKOHOM  Poccuiickoin  depepaumn ot 24.11.1995 Ne 181-93
«O coupanbHoun 3awmTe MHBaNMAoB B Poccuiickon Pepepauun» (peg. ot 07.03.2018)
(CobpaHue 3akoHogaTenbctBa PP, 27.11.1995, Ne 48, cT. 4563, Poccuiickasi raseTa,
Ne234, 02.12.1995.);

Yka3zom [lpe3ngeHta Poccuiickoi ®egepaumm ot 31.12.1993 Ne 2334
«O [OMONHUTENbHBLIX rapaHTUAX npaB rpaxgaH Ha WH(opmaumo» (CobpaHue
3aKoHogaTenbcTBa Poccuitickon depepaunm, 1997, Ne 3, cT. 367; 2000, Ne 36, cT.3636);

YKasom [lpe3ngeHta Poccuinckoin ®epepaunm ot 06.03.1997 Ne 188
«O6 yTBEPXAEHUM MepeyHs CBeAeHUn KOH(MAeHUMansHOro xapakrepa» (CobpaHue
3aKoHofaTenbcTBa Poccuiickoil dPepepauun, 1997, Ne 10, cr. 1127; 2005, Ne39,
cT. 3925; 2015, Ne 29 (4. 2), cT. 4473);

YKasom [lpe3ugeHta Poccuinckoin ®epepaunn ot 07.05.2012  Ne 601
«O6 OCHOBHbIX HanpaB/IEHUAX COBEPLUEHCTBOBAHWA CUCTEMbl TOCY[APCTBEHHOIO
ynpaeneHus» (CobpaHue 3akoHogaTenbcTBa Poccuiickonn depepaunn, 2012, Ne 19,
CT. 2338);

Yka3 [pesmgeHta PP ot 02.10.1992 Ne 1157 (peg. ot 01.07.2014)



«O [0NONHUTENBHBIX Mepax rocy1apCTBEHHOWN NOAAEPXKKMA UHBANNIOB;

PacnopsbkeHviem lMNpasuTenbcTBa Poccuiickont ®epepauymm ot 17.12.2009 Ne 1993-p
«O6 yTBEpXAEHWM CBOAHOrO MNepeyHs  NepBOOYEpefHbIX  rOCYAApCTBEHHbIX U
MYHUUMNANbHBLIX  YCNYyr, NpPeAocTaBNseMblX B 3MeKTpoHHOM Buae» (CobpaHue
3aKoHogaTenbcTBa Poccuiickon ®epepaummn, 2009, No52 (4.2), cT1.6626; 2010, Ne37,
CT.4777; 2012, Ne2, c1.375);

MocTaHoBNeHuem [MpaBuTenscTBa Poccuiickon Pepepaumm ot 16.08.2012 Ne 840
«O nopsigKe Mofaynm M pacCMOTPEHUS Xanob Ha pelleHus u fgeicteus (6e3neincTsume)
(hefilepasibHbIX OPraHoOB MCMONHUTENIbHOM BACTW U UX LO/MKHOCTHbIX NN, (eaepasibHbIX
roCYLapCTBEHHbIX CAyXaluX, AO/MKHOCTHBIX L, FOCYAapPCTBEHHbLIX BHEOGHOMKETHBLIX
(oHgoB  Poccuiickonn  Pepepauun»  (CobpaHuve 3akoHofaTenbCTBa  Poccuitckom
®epepauynn, 2012, Ne35, cT1.4829; 2014, Ne 50, ct. 7113, 2015, Ne 47, cT. 6596, 2016,
Ne51, cr. 7370, 2017, Ne 44, cT. 6523);

OcHoBamu 3aKoHoaaTenbCcTBa Poccuiickoin degepaummn o Kynbtype, ot 09.10.1992
Ne 3612-1 (CobpaHue 3akoHopgatenbcTBa Poccuitickoin ®Pegepaunn, 1999, No 26,
cT. 3172; 2001, Ne 1, (4.1), ct.2; 2002, Ne 52 (4.1), c1.5132; 2003, Ne 52, (u4.1), c1.5038;
2004, Ne 35, c1.3607; 2006, Ne 1, cT.FO; 2006, Ne 45, c1.4627; 2007, Ne 1 (4/1), cT. 21,
2008, Ne 30 (4.H), c1.3616; 2009, Ne 52, (ufl), c1.6411; 2010, Nel9, cr. 22912013,
No27, ct. 3477;2013, Ne 40 (4. HlI), cT. 5035, 2014, No 19, cT. 2307, 2014, No 30 (u. I),
CcT. 4217, 2014,Ne 30 (u. 1), ct. 4257, 2014, Ne 49 (4. VI), cT. 6928, 2015, Ne 48 (u. I),
CT. 6723, 2017,Ne 31 (u. I), cT. 4754, 2017, Ne 31 (u. 1), cT. 4783, 2017, Ne 50 (u. 1),
CT. 7563);

Mpvkazom MuHMUCTEPCTBA Ky/bTypbl Y MacCOBbIX KOMMYHUKaUuiA PoccUiicKoi
depepaummn, MuHUCTEpPCTBa BHYTPEHHUX Aen Poccuiickoin ®epepaunn n deaepasibHOM
CNyX6bl 6e3onacHocT  Poccuitickor  defepaummn ot 25.07.2006 Ne 375/584/352
«O6 yTBepXaeHMM T[loNoXKeHUs O nopsake AocTyna K MmaTepuvanam, XpaHAWMMCS B
rocyfjapCTBeHHbIX apxmBax W apxmBax roCyAapCTBEHHbIX OpraHoB PoCCUiCKOiA
defepaumn, npekpalleHHbIX YroioBHbIX U afMUHUCTPATUBHbIX e/l B OTHOLLUEHWUM ML,
MOABEPrLUNXCA MOMIMTUYECKUM PENpPeccusaM, a Takke (uabTpalMOoHHO-NPOBEPOYHbIX
pen» («Poccuiickas raseta», 2006, Ne 212);

Mpukazom MuHUCTEPCTBA KY/NbTYpbl Y MAacCOBbIX KOMMYHUKaUuA PocCCUIACKOi
Pepepauuy o1 18.01.2007 Ne 19 «O6 yTBepXxaeHWM [NpaBun opraHuM3aumMn XpaHeHus,
KOMM/IEKTOBAHWSA, yyeTa U UCMOob30BaHNUSA AOKYMEHTOB APXMBHOIro thoHaa PoccuiAckonm
degepaumm 1M Opyrux apxXmBHbIX AOKYMEHTOB B rOCYAApPCTBEHHbLIX Y MYHUUMMNAIbHBIX
apxuBax, My3esX W 6ubAnoTekax, oOpraHmM3aumax POCCMICKON aKafemMun Hayk»
(BronneTeHb HOPMATMBHbLIX aKTOB (PefepasibHbIX OpraHoB WCMOMHWUTENbHON BMacTu,
2007, Ne 20; «Poccuiickas raseta», 2009, No 89);

KoHcTuTyumen Pecnyonukn Xakacusi («BecTHMK Xakacum», 1995, No 25; 1998,
NeNe 5-6, 31-32; 2000, NeNe 48-49, 69-70; 2001, Ne 53-54; 2003, NeNe 13, 48-49; 2004,
Ne 12; 2005, Ne 34; 2006, Ne 36; 2007, Ne 26; 2010, Ne 40,79; 2012, Ne 21,62; 2015,
Ne21);

3akoHOM Pecny6nuku Xakacus ot 13.11.2012 Ne 106-3PX «O6 apXuBHOM fefie B
Pecnybnuke Xakacus» («BecTHMK Xakacum», 2012, Ne 95; 2014, Ne 37, 2017, Ne 76);

MocTaHoBNeHuem [paBuTenbcTBa Pecnybnukn Xakacusi ot 28.05.2009 Ne 231
«O6 yTBepxaeHUM TMonoxkeHnss 0 MUHUCTEPCTBE Ky/bTypbl Pecnybnvky Xakacus»
(«BecTHMK Xakacum», 2009, Ne 37; 2010, Ne 32; 2011, No 18; 2013, Ne 36; 2014, No 18,
2015, Ne 92, 2016, Ne 48, 2016, Ne 56, 2017, Ne 7, 2017, Ne 50);

MoctaHoBneHnem [lpaButenscTBa Pecnybnnku Xakacusi ot 27.04.2010 Ne 229
«O BHeECEHMM U3MeHeHMA B [lepeyeHb rOCYAapCTBEHHbLIX YCYr, OKa3blBAEMbIX



(hunsnyeckum n (MNK) OPUANYECKAM NMuam B Pecny6nunke Xakacus, YTBepXAEHHbIN
noctaHosneHnem [lpaButensctea Pecny6nmkm Xakacma oT  11.09.2007 No 283»,
(«BecTHMK Xakacum», 2010, Ne 32);

MocTaHoBneHmem lMpasuTenscTBa Poccuiickon ®efepauum oT 26.12.2014 Ne 1521
«O06 yTBEPXKAEHUN NEPEYHS HaLMOHa/IbHbIX CTaHAAPTOB M CBOAOB MpaBu/ (HacTel Takux
CTaHZapToOB ¥ CBOJOB MpaBw), B pe3y/bTare NMPUMEHEHUA KOTOPbIX Ha 06s3aTesibHOW
OCHOBe  obecneuvBaeTca  cobntofeHne  TpeboBaHW  PefepasbHOrO  3aKOHa
«TexXHNYeCKMin  pernaMeHT 0  6e30MacHOCTM  3[4aHW U COOPY>KEHUIA»
(pea. ot 07.12.2016), (OduuManbHbIA WMHTEPHET-MOPTaN MPABOBOM  MHGopPMaLMK
http://www.pravo.gov.ru - 31.12.2014, 09.12.2016, «CobpaHue 3akoHogaTebcTea PDd»,
2015, Ne 2, cT. 465, 2016, Ne 50, ct. 7122);

MocTaHoBNeHnem [paBuTenbcTBa Pecnybnunku Xakacusi ot 05.08.2011 Ne 501
«O nopsagke paspaboTKn 1 yTBEPXKAEHNA aAMUHUCTPATUBHbLIX PErfiaMeHTOB WCMO/IHEHUA
rocyfapCTBEHHbIX (MYHKUMA W aOMUHUCTPATMBHbLIX pPernameHToB MpefoCTaB/IeHUS
roCyfapCTBEHHbIX YCAYr WCMONMHUTE/IbHbIMKA  OpraHamy  rocyfapCTBEHHON BnacTu
Pecnybnukn Xakacus» («BecTHUK Xakacum», 2011, Ne74, 106; 2012, Ne 98; 2013, Ne 3,
31, 2017, Ne82);

MocTtaHoBneHeM [pasButensctea Pecnybnukn Xakacua oT 09.08.2011 Ne 503
«O PeecTpe rocygapcTBeHHbIX ycnyr Pecny6nvkmn Xakacus» (OuumanbHblii MHTEPHET-
nopTan MpaBoBON WHGopmaumn http://www.pravo.gov.ru, 02.04.2015, 28.07.2015,
01.12.2015, 18.05.2016, 30.03.2017, «BecTHMK Xakacum», 2011, Ne 75, 108; 2012, Ne
50, 71, 98; 2013, Ne 24, 2014, Ne 11, Ne 20, Ne 53, 07.04.2015, Ne 20, Ne 85, 2016, Ne 40,
2017, No21).

MoctaHoBneHnem [pasuTenbcTBa Pecnybnmkn Xakacus ot 20.03.2013 Ne 126
«O6 yTBepXaeHUn TonoxeHnst 06 0COBEHHOCTAX MOAAYM U PacCMOTPEHUSA >Kasiob Ha
pewweHns un pencTemna (6e3neicTBue) WCMONHUTENbHBIX OPraHoB roCyapCTBEHHOM
BfacTu Pecny6mkm Xakacus n ux LO/MKHOCTHBIX /UL, TOCYAAPCTBEHHbIX MPaXKAaHCKUX
cnyxawmx Pecnybnvky Xakacus npu  MpefocTaB/ieHN  rOCYAapPCTBEHHbIX  YCayr»
(«BecTHMK Xakacun», 2013, No 18).

2.6. VcuepnblBalOWMiA  nepeveHb  [JOKYMEHTOB,  He0o6X0AUMbIX
npeaocTaBeHNs YCNyri, B TOM YMC/Ie B 3/1eKTPOHHOM hopme

HeobXxo4MMbIM JOKYMEHTOM ANA MPeAocTaBieHns YCnyru ABASeTCA MUCbMEHHbIR
3anpoc 3asBuTens, noctynuelumnii B FKY PX «HauuoHabHbIA apxmnB» Mo no4te, Yepes
3aKOHHOIO MpefcTaBuTens, Yyepes npeactasutensd MOL, 6o npegocTaBneHHbIA NAYHO,
Win B (DOPMe 3NIEKTPOHHOro [AOKyMeHTa. B cnyyae nmyHoro obpalleHns 3a
NnpefocTaB/eHVeM [aHHOW YCiyru, MUCbMEHHbIW 3anpoc 3asaBUTEN AO/KEH ObITb
0(hopM/IeH B COOTBETCTBUM C YCTAHOB/IEHHOW (hopmoit (MpunoxeHue Ne 1 K HacToswemy
PernameHTy).

VH(hopMaLMOHHbIN CTeH[, 0 NPefoCTaB/IEHUN YCYTX Pa3MeLLaeTCcs B X0//e 34aHNs
ApxuBa Ha 13Taxe.

[ns nctpeboBaHUA CBeAEHWUA, COAEPXKALLUMX MNepCOHasIbHble AaHHble O TPEeTbUX
nnuax, AOMONHUTENBHO NPefoCTaBNATCA AOKYMEHTbI, NOATBEPXAAtOLLME NOMHOMOYNA
3asBuTeNs, NpPesyCcMOTPEHHbIe 3aKOHOAATENbCTBOM Poccuiickoin degepaumn.

B nucbmMeHHOM 3anpoce 3asaBuTenst AOMKHbI ObITb YKa3aHbl CiefytoLime CBeaeHNs:

1 [ina 3anpocoB counanbHO-NPaBOBOro XapakTepa:

[na nogTeep>KaeHns nepuoga paboThbl, 3apaboTHON nnaTbl (NpunoxkeHre Ne 1 K
PernameHTy):

it


http://www.pravo.gov.ru
http://www.pravo.gov.ru

- ANA IOPUAMYECKOro Nnua - HavMeHOBaHWe HPUAUYECKOro fvua Ha 6naHke
opraHusauuu;

- A1 TpaxaaH - aMuansa, Ums, 0TYeCTBO, AaHHble JOKYMEHTa, YA0CTOBEPAIOLLEro
NMYHOCTL (nacnopT);

- jaTa PoXKAeHWs;

- MOYTOBBLIA U/UNW 3NEKTPOHHBIN agpec 3asBUTeNS;

- HOMepP KOHTAKTHOrO Tefie()oHa;

- NOMIHOE HaUMEeHOBaHWe opraHu3auuM, No KOTOPOW 3anpalunBaeTcs MHQopMaums,
C YKasaHuem nogpasgeneHns (Uex, oTaen);

- nepuofibl paboTbl B OpraHu3aLmu;

- 3aHMMaemas LO/IKHOCTb;

- A9 KEeHWWH - yKasaTb Mepuoj HaxoXAeHUs B [EKPEeTHOM OTMYCKe, CMeHY
(hammnmu,

- [aTa OTMpaBfieHNs 3anpocau NnyHasa noanucb 3asBuTens WM MOAMUCH
PYKOBOAMTENA OpraHu3auuu.

[na  noateepXAeHWs  nepuofa  paboTbl, 3apaboTHOM  nnatbl  3asaBUTENHO
HeoOX0AMMO TaKXe MPUIOXKUTb KOMWUKO MEePBOro /INCTa TPYAOBOM KHVKKUA U KOMUK
NNCTOB TPYLOBOIN KHKKM 3a 3amnpallvBaemblil Nepuog,.

[na  3anpocoB nNO  [AOKYMeHTaM OrpaHW4eHHOro fOoCTyna,  CBA3aHHbIX C
peabunuTaumen rpadkaaH, 3asasneHve NogaeTcs B CBOGOAHON (hopMe C yKazaHWEM:

- ONA OpPUAUYECKOro fiMua - HauMeHOBaHMe KPUAMYECKOro nuvua Ha 6naHke
opraHmsaumu;

- A1 TpaXaaH - haMuins, UMs, 0TYECTBO, AaHHble JOKYMEHTa, Y40CTOBEPSIOLLErO
NNMYHOCTL (nacnopr);

- jaTa POXKAeHWUs;

- MOYTOBbIN U/VNN 3NEKTPOHHLIN aapec 3asBUTENS;

- HOMEP KOHTAKTHOrO TefeoHa;

- WHTepecylolme 3adaBuUTeNs BOMPOC, CBELEHWSA,  XPOHOMOTMYECcKue pamKu
3anpaLumBaemoin nHhopmauuu;

- jata OTnpaBfieHWs 3anpocau nyHas noanucb 3asaBuTeNs WM MOAMMCh
PYKOBOAMUTENS OpraHu3auuu.

K 3anpocy 3assuTenb NpuKIaabiBaeT TakkKe AOKYMEHTbI, NOATBEPXKAAIOLLME TaK Xe
nonHomoumst  3asBuUTens,  MPefyCMOTPEHHble  3aKOHOAATeNbCTBOM  POCCUMIACKOM
®epepauun.

2. [ns TemaTMyecKMX 3anpocoB 3asiB/eHVe MoAaeTca B CBOOOAHON (opme, C
yKa3aHueM:

- ANA HOPUAMYECKOro nnua - HaMMeHOBaHWe HPUAUYECKOro nuua Ha 6naHke
opraHusauuu;

- A1 rpaxaaH - haMuans, UMms, OTYECTBO, AaHHble JOKYMEHTA, YA0CTOBEPAIOLLEro
NMYHOCTL (nacnopr);

- [lata poXAeHus;

- NOYTOBbIN U/ 3NEKTPOHHBIA afgpec 3adaBUTeNs;

- HOMep KOHTaKTHOro TeneoHa;

- MHTepecyowme 3adaBuUTeNs Tema, BOMPOC, COO6bITWe, (haKT, CBeAeHUs U
XPOHONOrMYeCKre paMKm 3anpaLuBaemMoin MHPpopMaLuu;

- faTa OTMpaBfieHNs 3anpoca M finYHasa MOAMUCL 3afBUTENA WM PYKOBOAMTENS
opraHu3aLuu.



3. [N reHeanornyecknx 3anpocos (yCTaHOB/EHUS POACTBA, POACTBEHHBIX CBS3el
ABYX U 6onee v, UCTOPUN CeEMbM, Pofa) 3asiBneHre nodaeTcs B cBOOOAHON hopme C
yKa3aHeM:

- A1 TpaxaaH - aMuimnsa, UMs, 0TYeCTBO, AaHHbIe JOKYMEHTa, YA0CTOBEPSHOLLErO
NMYHOCTL (nacnopr);

- [lata poXaeHns;

- MOYTOBbIA U/UNW 3NEKTPOHHBIN aapec 3adBUTENS;

- HOMep KOHTaKTHOro TeneoHa;

- WHTepecyowme 3asiBUTeNss Tema, BOMNPOC, COObITWE, (aKT, CBEOEHUA W
XPOHO/IOrMYecKme paMKu 3anpativBaeMor MHpopMaLumu;

- jaTa OTnpas/ieHNs 3anpoca 1 InYHas NoAnuch 3asaBuUTens.

K reHeanornyeckomy 3anpocy  3asBuTe/lb  MNPUKIaAbIBAET  [OKYMEHTHI,
NOATBePXAatoLWMe MNosHOMoUns  3asaBuUTeNs, MNpeLyCMOTPeHHble 3aKOHOLATEIbCTBOM
Poccuiickoin defepaumm (IM60 POACTBEHHbIE CBA3N).

4. lna 3anpocoB Ha Bblgady KOMWIA apXMBHbLIX AOKYMEHTOB, MOATBEPXKAAOLNX
MpaBo Ha BfageHne 3eM/eid 3asB/eHre NoaeTcs B CBOOOAHON (hopme C yKazaHWeM:

- ANA HOPUAMYECKOr0 fiMua — HaMMEeHOBaHUe HPUANMYECKOro nnua Ha 6naHke
opraHusaumm, OIrPH;

- ANA rpakaaH - (hamununs, M8, 0TYECTBO, AaHHble JOKYMEHTA, YA0CTOBEPAIOLLEro
NIMYHOCTL (Nacnopr);

- [laTa poXaeHns;

- HavMeHOBaHWe [O0KYMeHTa (pacropsbkeHue, AOroBOp, COrnalleHve u apyrue),
jata M HOMep [AOKYMeHTa C YyKa3aHMeM HaMMeHOBaHWA OpraHu3auuMy BblAaBLLEN
[AOKYMEHT, NN60 3aKNHUMBLLEN COrnalleHne, LOroBop;

- MECTOIMO/IOXEHMNE 3EME/TbHOIO Y4acCTKa,;

- BnageneL 3eMefibHOro yyactka (ykasaTb HaMMeHOBaHWe nniua, KOTOpoe 3HaYMTCS
B 3anpaLuvBaeMoM [OKYMEHTE);

OCHOBaHME - [AOKYMEHTbl, MOATBEPXJalOLMe nNpaBO Ha  MONyyYeHue
3anpaluvBaemMbIX JOKYMEHTOB (40BEPEHHOCTb, [AOroBOP KyMnan-npofaxu, CBUAETENbCTBO
0 NpaBe Ha HacneacTBO U Apyrue nNpaBoyCTaHaBMBaOLLME AOKYMEHTbI);

- KO/IMYECTBO KOMWIA, 3anpallnBaeMbiX 4OKYMEHTOB;

- MOYTOBbIA U/UNN 3NEKTPOHHBIN aapec 3asBUTENS;

- HOMEeP KOHTAKTHOro TefneoHa;

- jaTa OTnpas/ieHNsa 3anpoca 1 NYHas NoAnuCb 3asBUTENS.

Bo Bcex cnydasix 3anpalivBaemoit MHopmauun, 3asBUTeNb YKasblBaeT (opMy
MoNyYeHNs WHpopMaLMN: MH(POPMALMOHHOE MCbMO, apXMBHAasA CrnpaBKa, apXvBHas
BbINWCKA, apXMBHas KOMWs, TeMaTUYECKNIn NepeyeHb, TeMaTUYECKMIA 0630 [JOKYMEHTOB.

2.7. VcuepnblBatoWMii  nepedeHb OCHOBaHWIA [N OTKasa B MpueMe
[OKYMEHTOB, MPeaocTaBfeHN 1 NPUOCTAHOB/IEHWWN YCIYT Y

OCHOBaHMsA AN 0TKasa B NpueMe A0KYMEHTOB, HEOOXOAUMbIX /11 NPeAoCTaBNeHMS
YCNyT OTCYTCTBYHOT.

B npegocTaBneHUn ycnyrm 0TKasblBaeTcs, ecu:

- B 3aMpoce He yKasaHbl (hamunus, UMs, 0T4YeCTBO 3asBUTENs (AN HPUANYECKNX
NNLL - HaMMeHOBaHWe PUAMYECKOTO N1LA), NMOYTOBbIN aapec /UM ANEKTPOHHBIV aapec
3aaBuTENs. B JaHHOM C/lyyae OTBET Ha 06pallieHne He JaeTcs;

- cofiepXkaHue 3anpoca He MO3BOMSET YCTaHOBMTb 3anpalluBaeMyrd UH(opMaLuio,
B 3aNpOCe OTCYTCTBYHOT HEOOXOANMble CBEAEHWS [1 NPOBEeeHNS MOUCKOBOI PaboThbl;

- TEKCT MUCbMEHHOrO 3anpoca He NoAAaeTCst NPOYTEHWIO;



- 3anpawimBaeMas MHGoOpMaLMs  COCTaBfISET TOCYAAPCTBEHHYKD WM VHYHO
OXpaHseMyro  (hefepa/ibHbIM  3aKOHOAATENbCTBOM  TaliHy, B C/lyyae OTCYTCTBUSA
[JOKYMEHTA/IbHOrO  MOATBEPXAEHWS Ha ee  MoflydeHWe B COOTBETCTBUM  C
3aKoHofaTeNlbCTBOM Poccuiickoin depepaunu;

- OTBET MO CYLLECTBY MOCTaB/IEHHOr0 B 3arnpoce BOMpoca He MOXET ObITb faH 6e3
pasrnawleHnsi CBefeHWiA, COCTaBNAIOLLMX TFOCYAAPCTBEHHYKD WM MHYHO OXpaHsieMyto
(beflepa/ibHbIM 3aKOHOM TaiHy. 3asBUTENO COOOLLAETCA O HEBO3MOXXHOCTW [aTb OTBET
MO CyLLECTBY BOMPOCa B CBSI3NU C HeJOMYCTMMOCTbHO pa3r/alleHnsi 3anpallvBaemblX
CBeAEeHWIA. YKasaHHas MHQopMaLmns MOXKeT ObITb MPeaoCTaB/eHa TONbKO MPW HaMNYnn y
3asBUTENs  AOKYMEHTaNbHO MNOATBEPXAEHHbIX MNpPaB Ha MNOMyYeHUe CBefAeHWA,
COePXKaLLMX roCYAapCTBEHHYHO TalHy W/ KOH(MAEHUMANbHYHO MH(OPMAaLKIO;

- OoTcyTCcTBME Yy 3asiBUTeNns AOKYMEHTOB, MNOATBEPXKAAIOLLMX €ro MOHOMOYMS
BbICTYNaTb OT UMEHW TPETbUX NINLL;

- COLLEPXXMT BOMPOC, Ha KOTOPbI 3asBUTENO HEOAHOKPATHO AaBa/MCb MUCbMEHHbIE
OTBETbl MO CyLlecTBy, MNpPW 3TOM B 3anpoce He MNPUBOAATCA HOBble [0BOAbI W
06CTOATENbCTBA.

B cnyyae npuHATMA pelleHMs 06 OTKase B MNpeAocTaBfieHWu Yycnyrn ApXuB
yBeOMNAET 3adBUTENSA C YKazaHMeM 060CHOBaHHbIX OCHOBaHMIA.

OcHOBaHUA Ana NPUOCTaHOBNEHUS MPeLOCTaB/IEHNSA YCYTN OTCYTCTBYIOT.

2.8. Pasmep nnatbl, B3UMaeMoli ¢ 3asiBUTeNs Mpuv NpefocTaBieHUn YCiyri,
Crocobbl ee B3MMaHUs B C/lyyasix, NpefyCcMOTPEHHbIX 3aKOHO4aTe/IbCTBOM

Ycnyra no  UCMOMHEHWMKO  COLMaibHO-NPaBOBbIX  3ampocoB  (MOATBEPXKAEHME
nepuopa paboTbl, 3apabOTHOM MNaThl, 3anpocbl MO AOKYMEHTaM OrpaHUYeHHOro
[OCTYNa, CBA3aHHbIM C peabunuTauMein rpaxpgaH, MoATBepXAeHWe (akta 00yyeHUs)
MCNOMHAKOTCA B MOPSAKe OKaszaHWs 6ecnnaTHbIX YCyT.

Ycnyra nNo  MCMOMHEHUIO TeMaTUYeCKUX 3arpocoB rpaxiaH, OpraHusauui,
06LLECTBEHHbIX 00bEeANHEHWIA, FOPUANYECKNX NNL, TeHeanlormMyecKmx 3anpocoB rpaxiaH,
MCNOMHAKOTCA B MNOPSAAKE 0KaszaHWs MnaTHbIX ycayr (B TOM YKUCe Ha OCHOBE [0roBopa).

Pa3vep nnatbl YCTaHOBMeH [peliCKypaHTOM LEH BbIMOMHEHWUS PaboT W YCAyr,
BbINO/HAEMbIX  (OKa3blBaeMbIX) Ha MNaTHOM OCHOBe, YTBEPXKAEHHbLIM MPUKa30M
COCyapCTBEHHOr0 Ka3eHHOro yuypexzaeHuss Pecny6nmkm Xakacus «HaumoHabHbIN
apxmB» 0oT 28.04.2018 Nel11-n (npunoxeHue Ne 2 K PernameHTy).

PacueTbl ¢ 3asBuTensaMu No niaTHbIM pabotam M yc/yram OCYLIECTB/ISKOTCA B
POCCUMICKMX py6Nsx nyTeM 6e3Ha/IMYHOro pacyeTa vepes 6aHK.

BaHKOBCKME PEKBU3UTLI [ANA MEPEUNCNIEHNS [EHEXHbIX CPeAcTB Ccoo6LatoTes
3asBuUTENO Npuy perncTpauun 3anpoca (Npunoxerne Ne 3 K PernameHTy).

2.9. CpoK permuctpauumn 3anpoca 3asaBuTensa o NpeaocTaBieHUN yCnyru, B ToOM
yncne B 3/IEKTPOHHOWN thopme

Bce 3anpocbl, agpecoBaHHble B ApPXMB, MOMyYeHHble MOCPEACTBOM MOYTOBOW,
(haKCMU/IbHON CBA3W, MO 3N1EKTPOHHOW NOYTe, B 3/IEKTPOHHOW (POpMe, A0CTaB/IEHHbIE
FAY PX «MHOMoMyHKUMOHaNbHbIN UeHTp Xakacum», TKY PX «HaynoHanbHbI
apxuB», yepes MUHMCTEPCTBO KyNbTypbl PecnybnvMkn Xakacusi, WinM WHbIM CNoco6oM,
noA/iexxaT 0653aTe/lbHON perncTpaumn B TeYeHMe Tpex AHeil C MOMeHTa MOCTYM/IEHNs B
ApxuB. Peructpaums npousBogMTCA C MCMOb30BaHWEM aBTOMATU3MPOBAHHON CUCTEMbI
perucTpaumm 1 yyeTta nocTynaroLmx 3anpocos.



2.10. TpeboBaHUS K NOMELLIEHMSIM, B KOTOPbIX NPeA0CTaBNSETCA ycyra

2.10.1. MomeleHuns, BblaeneHHble A1 OCYLLECTB/IEHMA YCYTN N0 PAaCCMOTPEHUIO
3aMpocoB  rpaxiaH, [MOO/DKHbI COOTBETCTBOBaTb CaHUTapHO-3NNAEMUONOTNYECKUM
npasuiam M HopmatueaMm «I UrmeHn4Yeckme TpeboBaHWA K MepCoHasIbHbIM 3/1eKTPOHHO-
BbIYMC/IUTENbHBIM  MaliMHaM U opraHusauumn pabotbl. CaHlMuH 2.2.2/2.4.1340-03»,
YTBEPXKAEHHbIM  [NaBHbIM  rOCYAapCTBEHHbIM  CaHUTapHbIM  Bpayom  PoccuiAcKom
®epepaunn 30.05.2003 roga.

Mpy BXode B 3f4aHWe, pasMeLlaeTcs MHMOPMAUMOHHBIA LWKUT C HaUMEHOBaHVEM
ApxuBa (Ha pyCCKOM N XaKaCCKOM fA3blKax).

Ha TeppuTopuun, npuneratowein K MectopacrnofiokeHno Apxmea, 000pyAoBaHbl
MecTa 419 NapKOBKW aBTOTPAHCMOPTHLIX CPeACTB.

2.10.2. Mpn obcnyXmBaHUM rpaxhaH ¢ OrpaHWYeHHbIMU BO3MOXHOCTSMU BO3/e
BXO[HOM ABepn A0/MKEH ObITb YCTAHOB/EH NaHAYC U «KHOMKA BbI30B», 419 MOMOLLM
Bbe3da B 34aHMe ApxuBa U JasibHenLero o6cnyxueaHus. MNpu BXoge B NMOMeLLeHne
Apxusa 060pya0BaHO MeCTO ANA NpefocTaB/eHna ycnyrn. MecTto Tak e 060pyAoBaHO
CTauMOHapHbIM TefleOHOM A/1 Bbl30Ba COTPYAHMKA ApXMBa MO OKa3aHUIO MOMOLLM
npegocrasneHns ycnyru. ViHopmauus 0 KOHTaKTHbIX TeflepoHax COTPYAHMKOB ApXumBa
pacnosoXeHa Ha MHMOPMAaLMOHHOM CTEHJE.

2.10.3. Pabouve MmecTa COTPYAHMKOB ApXuBa, 0060pyfoBaHbl MePCOHaIbHBIM
KOMMbIOTEPOM N OPITEXHUKOW, HEOoOXOAUMbIM  MPOrpaMMHbIM — 06ecneyveHueM,
MO3BONAIOLLMMI OpraHn3oBaThb MpefoCcTaB/ieHne yCnyrn B noiHoMm obbeme, obecrieyeH
[0CTynN B VIHTepHET, BbifeneHa bymara, pacXxoAHble MaTepuarnbl, KaHLTOBapbl, KOHBEPTHI
B KO/IMYECTBE, JOCTATOYHOM A9 NPeLOCTaB/IeHUsA YCYT .

2.11. INpepocTaBnieHVe ycnyrn nHBanuaam:

2.11.1. YcnoBusi 6ecnpensiTCTBEHHOro focTtyna K 3aaHu0 ApxuBa (ganee -
3faHve), TMOMELLeHMIO, B KOTOPOM MpefoCTaBffeTCs ycayra, a Takke [nA
6ecnpenaTCTBEHHOr0 Mo/b30BaHNA TPAHCMOPTOM, CpeACTBaMM CBA3W U UHDOPMaLUN.

2.11.2. BO3MOXHOCTb CaMOCTOATE/IbHOIO MNeEpPefBMKEHUSA M0 TeppuTopun, Ha
KOTOPOW pacnofioXeHO 34aHue, BXOAa B 3[aHWe W BbIXO4A W3 Hero, Mocagku B
TPaHCMNOPTHOE CPEACTBO M BbICAAKM W3 HEro nepes BXOAOM B 34aHue, B TOM 4ucie C
NCNOMb30BaHNEM Kpecna-KoNACKN.

2.11.3. CorpoBoXAeHWe WHBAIMAOB, VMEHLWMX CTONKME HapyLleHust (yHKLUK
3pEHUA 1 CaMOCTOATE/IbHOIO NepeaBMKEeHNS.

2.11.4. Hapgnexaulee pasmelleHne 0060pyAOBaHWA W HOCUTeNel MHGopmauuu,
HeobXoAnMbIX A1A 0becrneyeHns BecnpensaTCTBEHHOro A0CTyrNa MHBA/IMAOB K 3[4aHUI0 U
ycnyre ¢ y4eTOM OrpaHUYeHNIA UX XXU3HEAEATeIbHOCTH.

2.11.5. [ybnupoBaHne Heob6XoAMMON [N WHBAIMAO0B 3BYKOBOW W 3pUTENIbHOWA
NHpopMaLmn.

2.11.6. [onyck cypfonepesofynka 1 TU(I0CYpAONepeBoaUMKa.

2.11.7. [JonycK cobaku-nNpoBOAHMKA MPU HAIMYMK [JOKYMEHTA, MOATBEPXAAIOLLEro
ee cneynanbHoe 06yYeHMe U BbigaBaeMoro rno (opme WM B MOPsAKe, OMNpefesnseMom
MuHTpyzomM Poccun.

2.11.8. OkaszaHve wHBa/MAaM MNOMOLWWM B MPeoAoneHnn 6apbepoB, MeLLAOLLMX
NOYYEHUIO MU YCYTU HapaBHe C APYrMn NULamu.

2.12. MoKasaTenn AoCTYNHOCTU U KayecTsa yCnyru

MokasaTensamn JOCTYMHOCTM W KayecTBa NpeaocTaB/isieMoli YCyrn SBnstoTCs:



- OTHOLLIEHNE KO/IMYeCTBa MCMOMHEHHbIX B CPOK COLMabHO-NPaBOBbIX 3anpocoB K
06LleMy KOMMYeCTBY MOCTYNUBLUMX COLMa/IbHO-NPAaBOBbLIX 3arnpoCcoB 3a OnpefeNeHHbINn
MPOMEXYTOK BPEMEHM;

- OTHOLLIEHME KO/IMYeCTBA UCMOTHEHHBIX B CPOK TEMATUYECKMX 3arpocoB K 06LiemMy
KONMYeCTBY MNOCTYMNUBLUMX TeMaTMYeCKMX 3arpocoB 3a OrMpefeNieHHbIN MPOMEXyTOK
BPEMEHU;

- COOTBETCTBME CPOKOB WCMO/IHEHNA 3arpoCcOB CpPOKaM, YKasaHHbIM M. 2.4
HacToALero PernameHTa,;

- OTCyTCTBMe >kasiob, MOofaHHbIX Ha KayeCTBO OKas3aHWA YCyru, B TOM 4uUC/e B
MPaBOOXPaHUTE/bHbIE OpraHbl, MPOKYpaTypy;

- OTCYTCTBWE MpPeACTaBNeHNn NPOKypPaTypbl, CyAebHbIX aKTOB, UHbLIX aKTOB OpPraHoB
rocyfapCTBeHHOM BMACTU O HEKaYeCTBEHHOM NPeAoCTaBNeHUN YCYT.

VHopmaumio o xofie npefocTasfieHNs ycnyrn (MCnosiHeHUK 3anpoca) 3asaBuTenb
MOXET MOoNyyYnTb NO TeneoHaM, yKasaHHbIM B M. 13 Hactoswero PernameHTa, Ha
omumanbHom caite Apxmsa http://arhiv.r-19.rw/ B pasgene «MOHUTOPUHT Xofa
MCNOJIHEHNS 3anpoCcoB» W Yepe3 EAMHLIA MopTan rocyAapCTBEHHbIX Y MyHULMNASIbHBIX
ycnyr (thyHKumia) https://www.gosuslugi.ru/

2.13. NHble TpeboBaHMs, B TOM 4uC/le Yy4duTbiBalOLMe OCOBEHHOCTU
npegocTaBneHns ycnyrm B MHOMoyHKUMOHa/IbHBIX LEHTpax, 4yepe3 EAWHbINA
NopTasT rocyfapCTBEHHbIX U MyHULMUNANbHbBIX YCayr ((OyHKUMIA) 1 ohmumaibHbIiA
canT ApxmBa

3aaBUTENN  MMEKOT BO3MOXHOCTL  MOSyYeHUs yCcnyrm no  nNpefoCcTaB/eHUIo
NH(opMaLn, NOAroTOB/IEHHON HA OCHOBE LOKYMEHTOB APXMBHOro (hoHaa Pecry6/mku
Xakacusa M Opyrux  apXMBHbIX  [JOKYMEHTOB, MNOCPeACTBOM  oOpalleHns B
MHOro)yHKLMOHA/IbHBIA ~ LEHTP, 4epe3 EAMHbLIA  nopTan  rocyAapCTBEHHbIX U
MYHMUMNaNbHbLIX yenyr (PyHKUuMin), N «/HTEPHET-NPUEMHYIO» Ha O(MLMaNbHOM CailnTe
KY PX «HaumoHanbHbIA apxXuB».

MpegocTasneHne ycnyru Yyepes MHOrogyHKLUMOHAbHbINA LEHTP.

Mpy npegocTaBneHnn ycnyrn 4yepe3 MHOMOMYHKUMOHANBHBIA LEHTP MOPAAoK
othopmnieHnst 3anpoca 4vepe3 MHOrogyHKLUMOHAbHbIA LEHTP, MHGopmauus ob ycnyre,
YCNOBMAX MpUeMa 3asBUTENEN, a Takke WX MpefcTaBuTeneid, obpasubl OpopMIEHNS
MACbMEHHbIX 3amnpocoB O MNPeAoCTaBfieHMN WH(OPMaUMM Ha OCHOBE [OKYMEHTOB
ApxuBHoro toHga Pecrybnmkn Xakacus, Apyrux apXuBHbIX JOKYMEHTOB pa3meLLatoTcs
B NMOMeLLeHNAX MHOropyHKUNOHaIbHOIO LeHTpa. B3anmopeictame
MHOToyHKLMOHa/IbHOTO LieHTpa C APXMBOM OCYLLECTB/ISETCA HA OCHOBE LOrOBOPHbIX
OTHOLLIEHWIA.

CotpyaHuk MOLL BefeT npvem 3asBfieHWA rpaxkpaH, MPOBEPSET MNOMHOTY U
NPaBUbHOCTb  3aMO/IHEHMA  3aMpOCOB  COM/IACHO  YCTAHOB/IEHHbLIX  HACTOALLUM
PernameHTOM hopM, (hOpPMUPYeT 3MEKTPOHHbIN 06pa3 MnakeTa JOKYMEHTOB 3asBUTENS,
3aBepseT YCWUMNEHHON KBaIM(DMLMPOBAHHOM 3M1EKTPOHHOW MOAMUCHIO, HampasfseT Mo
3awmeHHbIM  KaHanam cBAsv VipNet B ApxuB; COTPYAHMK ApXuBa OCYLLECTBNAET
NpvemM naketa JOKYMEHTOB 3asBUTeNel NO 3alMLeHHbIM KaHanam CBA3W, perucTpupyer
MOCTYNUBLLKE 3aMpochl, NepeaaeT UX Ha UCMOMTHEHWE B OTAEN, (hOPMUPYET 3MEKTPOHHbIN
06pa3 apXMBHOI CMpaBKW, 3aBepsieT YCWUIEHHOW KBa/IM(IULMPOBAHHON 3/1EeKTPOHHOIA
MOANUCLIO W HanpasffeT Mo 3awMileHHbIM KaHanam cBAsn VipNet B MOLL; coTpyaHuK
M®LL ocyLLecTBNSET NPUEM MOMYYEHHBIX apXMBHbLIX CMPaBOK, OCYLLECTBNAET NPOBEPKY
MoslyYeHHOro 3/1eKTPOHHOI0 [JOKYMeHTa, pacrneyatbiBaeT, 3aBepseT nevyatbio MOLL u
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BblAaeT J/IMYHO 3asaBUTEND. B yKasaHHbIX 3anpocax B 00s3aTe/lbHOM MNOpsaKe
YKa3bIBaKOTCA BCE HEOOXOAUMble CBeAEeHUs O TpaxaHWHEe COriacHO YCTaHOB/IEHHbIX
HacToALMM PernameHTOM (hopm 3anpocoB. B cnyyae Bo3spata ApXvMBOM 3amnpocoB npu
OTCYTCTBMM B 00paLLEHUN HEeoOXOAUMbIX CBeAeHWin coTpyaHuk ML, ycTpaHseT
NMEIOLLMEC PACXOXAEHMSA W He MO3[4Hee CNeAYHoLWero [AHA nocne ux MosyyeHus,
HanpasnseT APXMBY YTOYHEHHbIA 3anpoc, KOHTPOAMPYET MOCTyr/ieHne 3anpoca B
ApxvB nyTem MoslydeHUs YBeLOMJIEHUA O MNpuemMe 3anpoca K PacCMOTPEHUIO WK
MOTMBMPOBAHHOIO OTKa3a B ero pacCMOTPeHWUN, KOHTPONUPYEeT Hanpas/ieHne ApX1MBOM
0TBeTa Ha 3anpoc. B cnydae HenoctynieHua MO 3alUULLEHHBIM KaHanam CBf3W MO
ncteyeHnn 30 gHeld nocnie NosydeHns 3anpoca ApXUBOM YBeLOM/IEHUS O HamnpaB/ieHUK
OTBeTa Ha 3anpoc 60 apXMBHOM CNpaBKW, MOArOTOB/IEHHOW APXMBOM, BbICbIIAET B
agpec ApxumBa MO 3alUMLLEHHBLIM KaHanam CBfA3M HarnoMWHaHWe. ApPXWB MNonyvaeTt
3anpocbl MHMOPMALMKN COrMIaCHO YCTAHOB/IEHHbIM HACTOAWMM PersiaMeHToM  hopm,
HanpasnseT B M®L], MOTMBMpPOBaHHbLIM OTKa3 B PacCMOTPEHMM 3anpoca B Chy4ae
OTCYTCTBUA B 06paLLleHnn (3anpoce) HeoOXOAMMbIX CBEAEHWI A1 NPOBEAEHMS MONCKOB
3anpawvBaemMoin UHpopMaumm (0Tka3 B PacCMOTPEHWM 3anpoca  [O/KeH OblTb
Hanpas/fieH He MOo34Hee TPETbero paboyero [HA, Chefylowero 3a AHeM Mony4YeHus
3anpoca) unu HanpaenseT B M®LL oTBeT Ha 3anpoc B BUAE 3/IEKTPOHHOIO LOKYMEHTA B
TeueHve 30 gHeld. B cnyyae Npog/ieHNs CPOKOB UCMOMTHEHUS 3arpoca ApXMB YBeAOMISET
06 aToMm M®L|, go ncteyeHns 30 yCTaHOBNEHHBIX AHEN C YKa3aHWeM CPoKa NMpoA/eHus.

MpegocTaBneHne  ycnyrn  depe3 EAuMHbIA - nopTan  rocyAapCTBEHHbIX U
MYHULMNaNbHBLIX YCyr (hyHKUMIA).

[ns  nonydveHus WHGopMauuy 0 [aHHOW ycnyre Mo/b30BaTesto  (3adBUTENIO)
Heo6X04MMO 3ailTM Ha EAMHbLIA nopTan rocyfapCTBEHHbIX WM MYHULMNAIbHLIX YCIyr
(cbyHkumin) (panee - EMIY) no agpecy: http://www.gosuslugi.ru. Janee Heobxoanmo
yKa3zaTb TeKylllee MecTonosiokeHue: Pecny6Mka Xakacus.

3arem NepexoAuM Ha BKNagKy «YCnyru», rge nosBUTCA nepeyeHb MOnynapHbIX U
[LOCTYMHbIX YCNYT, OCYLLEeCTBNAEeMbIX roCyAapCTBEHHbLIMI OpraHamMmu.

Bblbvpaem Bknagky «OpraHbl BfacTW» W 3aTeM, MOO4YepefHo, KIMKaeM Ha
CnefyroLLme BKNaaKN:

- PervoHasibHble opraHbl UCNOMHWUTENbHON BNacTw;

- MpaBnTeNbLCTBO Pecny6nnkmn Xakacus;

- TeppuTOprabHbIE OpraHbl U NoABEA0MCTBEHHbIE OpraHu3aLmu,

- MHMCTEPCTBO KyNbTYpbl Pecny6imkn Xakacus;

- TeppuTopuabHble opraHbl U NOABEAOMCTBEHHbIE OpraHu3aLmu,

- FocypapcTBeHHOE KaseHHOe yupexaeHue Pecny6nmnkmn Xakacusa «HaumoHa bHbIN
apxmB», rae v3 NPeAsIoKeHHOro Crnmncka HavMeHOBaHWIA yCnyr BblGupaem ycnyry no
NPefoCTaBNeHNIO  MH(opMauumy  rpaxgaHaMm, opraHusaumsM U O6LLEeCTBEHHbIM
06beAVHEHNSAM HA OCHOBE [OKYMEHTOB APXMBHOro oHga Pecny6nukm Xakacus
APYTUX apXMBHBbIX AOKYMEHTOB, B TOM YMC/e Bbigava KOMWIA apXMBHbLIX AOKYMEHTOB,
MOATBEPXAAIOLLMX NPABO Ha BMajeHue 3eMeil.

HaxaB Ha ykasaHHYHO BKNafKy, MO0/b30BaTe/lb MOAYUYUT MHGOPMALUIO:  Kak
NoNy4nUTb YCNyry, CTOMMOCTb W MOPALOK OMNaTthbl, CPOKM OKa3aHWs YCNyru, Kateropuu
rnosiyyaresieil, OCHOBaHMSI [N1S OKasaHWA YCNyru, OCHOBaHMS [N OTKasa B OKasaHWUM
YCNyru, pesynbTar oOKasaHusa YCnyru, KOHTaKTbl. Kpome TOro, cepsuc no3BosfeT ckavaTb
obpaseL, 3a9BNeHNA 415 NOSTYHEHUs YCIYT.

lNpn  npepocTtaBneHMn  ycnyrm B 3MEKTPOHHOM  Buae  4yepes EMNNY
http://www.gosuslugi.ru Heo6xoAMMO Yy4YeCTb, YTO B MO/HOM 06beme ycnyra O6yaer
peasim3oBaHa TO/IbKO B C/lyvyae HaMuus Yy BCEX CTOPOH B3aMMOAEWCTBUA (ApPXMB -
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3asBuUTENb) 3MEKTPOHHO-LUMPOBOIA NOAMMUCK C 0becrneyeHVeM KpUMTOrpaguyeckoi
3alUmMTbl, YAOCTOBEPSAIOLLEN MPaBO Ha nepegadvy v MosiyvyeHre MHPopMaLmn.

MpegocTaBneHmne ycnyru yYepes moaynb «/IHTepHeT-NpuemMHas», pasMeLLeHHbIR Ha
otmupmansHom cainte MKY PX «HaunoHanbHbIn apxmB»

[ns nonydeHns MHgopmauunm 0 AaHHOW YyCnyre Mosib3oBaTenito (3asBUTESIO)
Heo6X0oAMMO 3aTK Ha ohnUMabHbIA canT Apxmnea no agpecy: http://arhiv.r-19.ru.

3aTem nepexoAuM Ha BKNaaky «VIHTepHeT-npuemHas. MOHUTOPUHI», TAe NOABUTCA
nepeyeHb AOCTYMHbLIX YCNYT, OCYLLEeCTBNAeMbIX APXUBOM.

HaXaB Ha yKasaHHYHO BKIafKy, MO/b30BaTelb MOAYUYUT WHGPOPMALUIO:  Kak
NoNy4YnUTb YCNyry, CTOMMOCTb W MOPALOK ONathbl, CPOKN OKasaHWA YCNyru, Kateropuu
nonyyareneil, OCHOBaHWS [NS OKasaHWsA YCNyru, OCHOBaHMS ANA OTKasa B OKasaHWM
YCNyru, pesynbTaT oKasaHusa ycnyru (Yepes BKIagKy «MOHUTOPUHT X04a UCMOTHEHUS),
KOHTaKTbl. Kpome TOro, cepBuc MO3BONSET CKayaTb 06pasel, 3aaBfeHns 4N MonyveHns
YCNYru, a TakXXe 3arosiHATL U OTNPaBnTb JOPMY 3an0/THEHHOIO 3asB/IEHNS.

2.14. TpeboBaHMS K MEXBELOMCTBEHHOMY 3MEeKTPOHHOMY B3aMMOENCTBUIO
ApxmBa ¢ OTaeneHnem [MeHCMOHHOro ¢oHaa Poccum no Pecny6nvke Xakacus v
TeppuTopUasibHbIMM opraHamu OTtgeneHnsa [leHCMOHHOro oHaa Poccuu Mo
Pecny6nvke Xakacusi:

OT1paeneHue MeHcMoHHOro hoHaa Poccmum no Pecnybnuke Xakacus (panee - ONOP)
N ApPXVB OCYLLECTB/AOT OpraHM3aumio 1M PyKOBOACTBO MPOLECCOM B3aMMOLENCTBUA
TeppuTOpuabHbIX opraHoB OTgeneHus leHcMoHHOro ¢oHaa Poccun no Pecny6nuke
Xakacua (panee - TeppuTopuabHblid opraH MN®P) 1 apxMBOB B 4acTu nepegauu
3anpalivBaeMbliX CBEAEHN.

TepputopuanbHble  opraHbl  [®P,  KoTopble  OCYLLEeCTBNAKT  MEHCUOHHOE
obecneyeHue:

- GopmMupytoT 3anpocbl MHMOpMaUMM 0 nepuojax TPYAOBOW [esATeNbHOCTM U O
3apaboTHON nnate rpaxgaH B 3/IEKTPOHHON (hopMe W HanpasnsaloT Mx B Apxus. B
yKa3aHHbIX 3arnpocax B 00f3aTe/lbHOM MOpsiAKe YKasblBalOTCA BCe He0OXOAMMble
CBefeHMs 0 rpaxaaHuHe (hammavs, 1Ms, 0THYECTBO, JaTa POXKAEHUS, Nepuog paboTsl, 3a
KaKoi nepuog, npefocTaBuTb NHoOpMaLMo N T. 4.).

- B cnyyae Bo3Bpata ApXMBOM 3anpocoB, B C/yyae OTCYTCTBMA B ObpaLleHuu
HEOOXOAMMbIX CBeLEeHWI, YCTPaHAT WMEIOLMECH PaCXOXAEHUS W He MNO3gHee
crnefytowero paboyero AHsS nocne UX NoayyeHus, HanpasnsT APXMBY YTOYHEHHbIN
3anpoc.

- KOoHTponmpyoT nocTynneHne 3anpoca B ApXuB nyTeM MNoslyyeHUs yBeLOM/IEHNA
0 Npureme 3anpoca K pacCMOTPEHNIO U MOTMBUPOBAHHOIO OTKa3a B ero pacCMOTPEHUMN.

- KoHTponupytoT HanpasneHve ApXMBOM O0TBeTa Ha 3anpoc. B cnydae
HENOCTYNMeHNsT NO 3alWMeHHbIM  KaHanam CcBasu no uctedeHun 30 [Heid nocne
MonyyeHns 3anpoca ApPXMBOM YBEAOM/IEHWA O HanpaBfieHWM OTBEeTa Ha 3anpoc mbo
apXMBHOI CMNpaBKW, MNOArOTOB/IEHHON ApPXMBOM, BbICbINAIOT B agpec ApxuBa Mo
3alUMLLEHHBIM KaHanam CBA3W HaroMUHaHWe.

ApPXUB:

- TNonyyaeT 3anpocbl WHGoOpMauuyM O nepuogax TPYAOBOW [eATENIbHOCTU U
3apaboTHON nnate rpaxaaH.

- HanpaBnset B TepputopuasbHbli opraH [M®P  MOTMBMPOBaHHLIN OTKa3 B
pacCMOTPEHUN 3anpoca B C/lyyae OTCYTCTBUA B obpaiieHumn (3anpoce) HeobXoauMbIX
CBefleHMin ANd  npoBefeHWs MOUCKOB 3anpaiiveaeMor  uHpopmauun. OTkKas B
paccMOTPeHUN 3anpoca AO/HKeH ObiTb HampasfieH B TeppUTOpUabHbIN opraH MPP He
Mo3[Hee TPETLEro paboyero AHS, CrefyroLLero 3a AHem nosyvyeHns 3anpoca.


http://arhiv.r-19.ru

- Hanpasnset B TepputopuanbHbii opraH PP 0oTBeT Ha 3anpoc B BUAe
3/IEKTPOHHOI0 IoKyMeHTa B TedeHune 30 AHei.

- B cnyyae npogsieHns CPOKOB WCMONHEHUA 3anpoca ApXMB yBeLoM/seT 06 3TOM
TeppuTopuanbHblil opraH MN®P fo ucteyeHns 30 YCTAHOB/MEHHbLIX [HEW C YKa3aHWEM
CpoKa npoa/ieHus.

1. COCTAB, NOCJ/TIEAOBATEJIbHOCTb 1 CPOKW BbINOJIHEHNA
AOMNHNCTPATUVBHbIX NMPOUEAYP, TPEBOBAHUA K NMOPAAKY UX
BbINOJ/IHEHNA, B TOM UNCJIE OCOBEHHOCTW BbITMOJIHEHUA
AIMVNHNCTPATVBHbIX MPOLIEAYP B 3/TEKTPOHHOW ®OPME

OpraHu3aLis UCTOSHEHUS YCNYTW BKHOUAET B Ce6s CnefytoLye NpoLeaypbl:

3.1. Peructpaumsa 3anpocoB 3asBuTened, MNOCTYNUBLWIMX B  ApPXMB
HenocpPeACTBEHHO OT (PU3MYECKUX, IOPUANYECKNX NNL, U NX NPeACcTaBUTENEN, B TOM
yncrie B 3/IEKTPOHHON hopme

3.1.1. OcHoBaHMeM f/181 Hayasna agMWHUCTPATMBHOW Mpouedypbl ABISHOTCH
MOCTYNuBLLME B APXMB 3amnpocbl 3asBuTeneid, KOTopble PerncTpupyroTca 3/1eKTPOHHO B
YCTaHOB/IEHHOM MOpsAKe crneuyuasmcTaMym OTAeNoB B COOTBETCTBMM C  TeMaTWKOW
3arnpocos.

3.1.2. MNpu noctynneHun B ApxuB 3anpoca 3asBuTens B (HOPMe 31eKTPOHHOro
[NOKYMEHTa, 3arnpoc pacrneyaTbiBaeTcs Ha 6yMaXKHOM HoOcuTene, B fa/ibHenlem paboTa ¢
HVMM BefleTca B yCTaHOB/IeHHOM nopsake. [py HanpasneHWW 3anpoca Ha UCMOSIHEHWE B
ApYyrve opraHbl U opraHn3auumn yeejomneHe 3aaBUTENO HANpPaBnAeTCa B 3/IEKTPOHHOM
BUE Ha 3N1eKTPOHHbIA MM NOYTOBBINA afpec, yKazaHHbIN 3adBUTeNeM.

3.1.3. CpoK MCNOMHEHMs [aHHOW aAMWUHUCTPATMBHOM npoueaypbl - 3 AHA C
MOMEHTa MOCTYN/IeHMs 3anpoca B ApxumB. B cnyyae MocTynneHWs 3anpoca B AeHb,
NPeALECTBYIOWMA  NPa3gHUYHBIM WM BbIXOAHbIM — OHAM, peructpaums  MOXeT
MPOU3BOANTLCA B paboYmnin ieHb, CNeayHoLLmMiA 3a NPa3AHNYHLIM U BbIXOAHLIMU LHAMM.

3.1.4. Pe3ynbtatoM BbINOMHEHUA aAMUHUCTPATUBHON Mpouesypbl  SBASETCH
Nnepegaya 3anpoca crewynanmcTaMm CoOOTBETCTBYHOLNX OTAE/OB.

3.2. AHanu3 TeMaTMKK 3anpocoB 3asBUTENEN

3.2.1. OcHoBaHMeM [Ns Hadvana afMUHUCTPATUBHON Mpouedypbl  SBASETCH
repesava creumanmctam oTAeNoB ApXmBa 3apermcTpypoBaHHbIX 3anpocoB 3adBuUTeNen.

3.2.2. CoTpyaHuKn oTaenoB ApxuBa, OTBETCTBEHHble 3a  OpraHusauumio
NPeaoCTaB/IeHUsa YCNyru, OCYLLECTBAAIOT aHa/InN3 TeMaTUKW MOCTYMNMBLUMX 3anpocoB C
NCMNONb30BAaHNEM WMEIOLLMXCA apXMBHBIX CMPaBOYHUKOB, COZepXallMX CBefdeHus O
MeCTax XpaHeHWs [OKYMEHTOB, HeOOXOAMMbIX AJ1 UCMOHEHUS 3anpocoB 3asBUTESEN.
Mpwn 3TOM onpeaensaeTcs:

- MNPaBOMOYHOCTb MOJIyYeHMs1 M0/b30BaTe/IEM 3arpalliMBaemMoin MHGopmaluu,
COAieprKaLLeit CBeeHNs KOHPUAEHLMATbHOMO XapaKTepa;

- CTerneHb MOJIHOTLI CBEAEHWNIA, cofepyKalmxca B 3anpoce 3asaBuUTensi, HE0OX0AUMbIX
[N15 NPOBEAEHNA NMOMCKOBOWN PaboTbl;

- MeCTOHaxOXfJeHue apXMBHbIX [OKYMEHTOB, HEOOXOAMMbIX A/ UCMONHEHUS
3anpoca 3asBuTens;

- ajpeca apxvBOB, OpPraHOB W OpraHu3auuii, Kygaa no NpuHaLNeXHoCTu cnegyet
HanpaBUTb Ha WCMONHeHWe 3anpoc 3afBWUTENs, B C/lydyae OTCYTCTBUSA [OKYMEHTOB B
Apxuse.



3.2.3. CpoK WCMONIHEHNSA [aHHOW alMUHUCTPATUBHOM Npoueaypbl - 2 AHA CO AHS
perncTpauumn 3anpoca.

3.2.4. Pe3ynbTaToM BbINOMHEHWUSA JAHHON afiMUHUCTPATUBHOM NpoLesypbl SBISETCSH
NPUHATKE peLLeHns O:

- 06 UCMOSIHEHMN 3anpoca B APXMBE;

- HanpaBfeHUW 3anpoca Ha WCMOJIHEHME MO MECTY HaX0XAeHUA apXUBHbIX
[AOKYMEHTOB, HEOOXOAUMBIX A5 UCMOMTHEHWS 3anpoca;

- HanpasneHUN MHHOPMALMOHHOIO nncbMa 3asBuTento 06 OTCYTCTBUMM B ApXuBe
[JOKYMEHTOB, HeOOXOAMMbIX [AJ19  WCMOSIHEHWSA 3anpoca, C  PeKOMeHJauusMm o
JaNlbHENLMX NyTAX Nnoncka Heo6Xo4MMON MHGOpMaLnK;

- 06 oTKase 3asaBUTE/NO B MOJTYYEHUM 3anpallnBaeMbIX CBEAEHWNA NPU OTCYTCTBUN Y
HEro mnpaea Ha WX [MOJlyYeHUe, pPasbACHEHUW 3asBUTENO [a/IbHENLWNX [eNCTBUNA,
NpeLyCMOTPEHHbIX 3aKOHOAATeIbCTBOM Poccuiickon ®efepaumn.

3.3. VicnonHeHwe 3anpocoB Mo pesynbTaram KX aHanmsa

3.3.1. OcHoBaHveM Af11 Hayana agMUHUCTPATMBHON MpoLenypbl ABNSETCH
peLleHve, NPUHATOE MO pesynbTaTam aHan3a TemaTUKK 1 coaepXaHna 3anpoca.

3.3.2. [lo wToram aHanm3a MOCTYNUBLUMX 3amnpocoB 3asBuTeNen ApxuB
OCYLLECTB/AET MOUCK HeOOXOAMMbIX [OKYMEHTOB, B COOTBETCTBMM C MeXapXVBHbIM
CMNPaBOYHNKOM [OKYMEHTOB MO SINYHOMY COCTaBY M MeCTOM HaxOXXAeHWs AOKYMEHTOB,
HEOOXOANMBIX NS WX WCMOSHEHWS, C TeMOM O06palleHns N Hay4YHO-CMPaBOYHbIM
annaparomM, Heo6XoANUMbIM A1 MOUCKa TPebYeMbIX JOKYMEHTOB.

3.3.3. CpoK MUCNOMHEHUSI AaHHON aagMUHUCTPATMBHON Npoueaypbl - 26 AHEN CO AHS
onpeaeneHns TemaTnKmM 3anpoca.

3.34. Pe3ynbtaTOM WCMOMHEHWA [AHHOW  aAMWHWUCTPATMBHOM  Mpoueaypbl
ABNAIOTCA  MOAFOTOB/IEHHblE  cneuuannctaMym  UHMOPMaLUMOHHbIE  MaTepuasbl:
NH(OPMaLMOHHbIE MUCbMA, apXMBHbIe CMPaBKW, apXMBHbIE BbIMUCKK, apXMBHbIE KOMWW,
TemMaTuyeckme rMepevyHn, TemMaTUyeckue MOAOOPKMA KOMUWA  apXMBHbIX [OKYMEHTOB,
TemaTuyeckmne 0630pbl apXMBHbLIX 4OKYMEHTOB, OTBETbI 006 OTCYTCTBUM 3arnpallnBaemblX
CBeAEHWIA, peKOMeHaumn 0 Ja/lbHeRLNX MyTAX NoMcKa He06X04AMMON MHGOopMaLMW.

3.4. TMoaroToBKa M HarpaBneHWe OTBETOB 3asBUTE/AM

3.4.1. OcHoBaHVeM [/11 [aHHOA aAMWHUCTPATMBHOM Npoueaypbl  ABMISHOTCSH
MOArOTOB/IEHHbIE CMELMaNMCTaMU MO UTOraM BbISIB/IEHUSA 3arnpallumMBaeMoli NHopMaLmm
NH(OPMaLMOHHbIE  MaTepuasbl:  UH(OPMALMOHHbIE MUCbMA, apXUBHblE  CMPaBKW,
apXMBHble BbIMWUCKW, apXMBHble KOMWK, TemaTUyecKue TMepeyHn, TemaTuyeckume
MoAOOPKN  KOMWIA  apXMBHbLIX  [OKYMEHTOB, TemaTMyecKme 00630pbl  apXMBHbIX
[NOKYMEHTOB, OTBETbl 06 OTCYTCTBMM 3arpallmBaeMblX CBEAEHWIA, peKoMeHZauuu o
[aNbHENLLMX MYTAX MOUCKA HEO6XOAMMOIN NHopMaLMN.

3.4.2. TloArotoBneHHble  crieuuanucTamy  MHOOPMaUMOHHbIE  MaTepuabl
MOANUCHLIBAKOTCA  [MPEKTOPOM ApxXMBa, 3aMecTUTeNleM AupekTopa ApxuBa WM
HaYa/lbHUKamMu OTe/I0B B COOTBETCTBUM C TEMATUKOW 3arpoCcoB.

3.4.3. Ecnu 3anpoc noctynun B ApXvMB Yepe3 MMHUCTEPCTBO  Ky/bTypbl
Pecny6nnky Xakacusi, WHble OpraHbl roCyAapCTBEHHOW BMacTW, [aHHble OpraHbl
YBEZIOM/IAOTCA O pe3y/ibTatax pacCMOTPEHMs 3anpoca.

PaccMoTpeHve 3anpoca 3asBUTeNs CUMTAeTCH 3aKOHYEHHbIM, eciu [aH OTBET Mo
CYLLECTBY 3anpoca, NPUHATbI HEO6XO0AMMbIE Mepbl MO €ro UCMOMHEHMIO, aBTOP 3anpoca
MPONH(OPMUPOBAH O pe3ysibTaTaX PaCCMOTPEHNS.



3.4.4. CpoK WCMONMHeHWs1 [aHHOW npoueaypbl cocTaBnseT 2 AHA C MOMeHTa
MCNOJHEHMS 3anpoca.

B cnyyae HEBO3MOXXHOCTM WCMOMHWUTL 3anpoc B 30-AHEBHbIA CPOK C MOMEHTA
perncTpaumm m3-3a Heob6XoAMMOCTM MPOBEAEHNS MacLuTabHOM MOMCKOBOW paboTbl MO
KOMMNEKCY apXMBHbIX [OKYMEHTOB, B TOM UYMC/le XPaHALWMXCA B  HECKO/bKMX
apxmBoxpaHunuwax, Apxve yBeaoMseT 3afBMTeNns O MPOAJIEHUN CPOKa WCMOSTHEHUS
3anpoca, Ho He 60nee Yem Ha 30 AHel.

3.4.5. Pe3ynbtaTtoM nNpefoCTaB/ieHNs ycnyrn ApPXMBOM SABNAKOTCA WCMOMHEHHbIE
3anpochbl, 3aperncTpupoBaHHble B YCTaHOB/IEHHOM MOPAAKE WM OOPMJIEHHbIE B BUAE
aPXMBHbIX BbIMMCOK, apXMBHbIX CMPaBOK, apXMBHbIX KOMWI, TEMATUYECKUX MepeyHei,
TEMaTUYeCKMX MOoAOOPOK KOMWIA apXMBHBLIX [OKYMEHTOB, TemaTu4eCKux 0630poB
apXMBHbIX  [JOKYMEHTOB, OTBETOB 006 OTCYTCTBMM  3anpalliMBaeMbiX CBELEHWA,
PEKOMeHJaUniA 0 AanbHeMLWnX NyTax NoMcKa HeobxoamMMon NHHoPMaLUN.

3.4.6. OTBeTbl Ha 3anpocbl BbIAAOTCA 3asaBUTENIIM JIMYHO MO MPEAbABIEHNIO
LOOKYMEHTa, YA0CTOBEPAOLWEro /MYHOCTb UM MO LOBEPEHHOCTW, MO0 HampaB/satOTCS
M0 MoyTe NPOCTbIM MUCbMOM.

3.4.7. 3asBuTeNb Ha NO6OW CTaAMM MUCMOMHEHUA 3ampoca MOXET KOHTPOAMPOBaThb
MPOLIECC BbIMOMIHEHMS 3ampoca O NpeAocTaBNeHUM YCNyr MNOCPeAcTBOM pasjena
«MOHUTOPUHI  X0A4a WCMOMIHEHUS 3ampocoB» Ha ouuuanbHom cailTte TKY PX
«HauunoHabHbIA apXmB».

3.5. Brok-cxema npeaocTaBeHNs YCyru

bnok-cxema npefocTaBneHMa ycnyru npuBoauTCa B NpUNoXKeHun Ne 4 K
HacTosALleMy PernameHTy.

IV. ®OPMbI N TTOPAJOK KOHTPOJIA
3A NCTTOJTHEHVEM PETTTAMEHTA

4.1. KoHTposnb 3a co6M0AeHNEM WUCNOMHUTENSIMU MOC/eA0BaTENIbHOCTU [ENCTBUNA,
onpefieNIeHHbIX npoueaypaMy Mo MpefoCTaBNeHU0 YCyru, MU MNPUHATUEM PELLIEHNIA
OCYLLECTBNSAETCA HayalbHWKaMW OTAENOB B COOTBETCTBMM C TEMATMKOM 3anpocoB
3asBuUTENen MyTeM MNPOBEPKN CBOEBPEMEHHOCTM, MOMHOTbI M KayecTBa BbINOMHEHNS
npoueayp npy NoAnUcaHUN AOKYMEHTOB B paMKax MpefocTaB/eHNs YCNyTn.

4.2. KOHTpONb 3a MOMHOTOM W KayeCTBOM MNPeAOoCTaB/fEHMSI YCYrU BK/KOYAET B
ceobs:

- TeKyWMWA KOHTPONb 3a COOGMHOAEHVWEM  MOCMEA0BATENIbHOCTU  [ENCTBUNA,
onpefieneHHbIX npoueaypaMy no NpefocTaB/IEHUIO YCYTU, U NPUHATUEM PELLeHUA Mo
pe3ynbTaTaM pacCMOTPEHMS 3anpocoB;

- MPoBeAeHNE MPOBEPOK, BbISIBNEHWE U YCTPAHEHME HapyLUEHWIA npaB 3asBUTENEN,
PacCMOTPEHME, NPUHSATUE PELLEHWIA U NOArOTOBKY OTBETOB Ha 0OpalLeHus 3asBUTeNen,
cofepXKallmx >Kanobbl Ha pelleHuns, AencTeua (6e34eNCTBUE) AOMKHOCTHBLIX MWL, Npu
NpeaocTaBneHNN YCYT .

4.3. TeKylMiA KOHTPO/b OCYLLIECTBNAETCH B COOTBETCTBUM C TEMATUKOI 3anpocoB
Haya/lbHUKaMW OTAEN0B, OTBETCTBEHHbIMM 3a OpraHM3aLunio paboTbl Mo NPefoCTaBEHNIO
YCNyrn, nyTem nMpoBeAeHMs MNPOBEPOK COONOAEHUA W WUCMOMHEHUS pPaboTHMKaMK
COOTBETCTBYHOLLMX OTAENOB MOMOXEHWIN HACTOSLLErO PernameHTa.

4.4. ApPXvB OCYLIECTBNAET MOHUTOPWUHI WCMOMHEHUS MNOCTYMMBLUMX 3anpocoB
3asBuTENEN.



4.5. TpoBefeHVie NMPOBEPOK MO COG/IOAEHNIO NpaB 3asaBUTENEN OCYLLECTB/AETCA B
MNaHOBOM WM BHEMAHOBOM pPexume, B TOM YWC/e MO KOHKPETHOMY OO6paLleHuto
3asButens. Mo pesynbTatam NPOBeAEHHbLIX MPOBEPOK, B ClyYae BbISBIEHUA HapYLLEHWI
npaB 3asBuTeNel, K BWHOBHbIM /MLAM  OCYLUECTB/ISETCA  NPUMEHEHWE  Mep
OTBETCTBEHHOCTU B MOPSAKe, YCTAHOB/IEHHOM  3aKOHOAATe/IbCTBOM  POCCMIACKOM
depepauun.

4.6. [na npoBefeHWs NPOBEPKM MOSMHOTbI M KayecTBa MpPefOCTaB/IeHUs YCayru
(hopmmpyeTca paboyast rpynna, B COCTaB KOTOPOW BKIKOUAKOTCA CheumanmcTbl ApXusa.
Pe3ynbTaTbl AeATeNIbHOCTU paboyein rpynnbl OhOPMASIOTCA B BUAE CrpaBKW, B KOTOPOM
OTMEYaKTCA BbISAB/IEHHbIE HEAOCTATKMN U MPELJIOKEHNSA MO UX YCTPAHEHMIO.

V. [JOCY[EBHbIVI (BHECYAEBHbIN) MOPALOK OBXKA/TOBAHSA
PELLUEHW W AENCTBUIA (BE3LAENCTBIS) OPFAHA,
MPEJOCTAB/SAIOLWENO YCNYTY

5/1. MpaBo 3asBuTenst Ha gocyaebHoe (BHecyaebHoe) obykanoBaHWe AEUCTBUIA
(6e3meicTBUA) N peLeHnA, NPUHATBIX (OCYLLECTBISAEMbIX) B X0fe NMpefocTaB/ieHNs
yCayru

3asBuUTeNb BrpaBe 06kanoBaTh PeLLeHNs 1 AeicTBMA (6e3aeicTBIE) AOMKHOCTHbBIX
NINLL YYPEXAeHMS NpU NpeaocTaBNeHn yenyri (fanee - xanoba).

5.2. TMpeameT gocyaebHoro (BHecyaebHOro) o6xanoBaHus

3aABUTENlb MOXET 06PaTUTLCA C XXa060i, B TOM YMCIe B CeyoWwmnX ciydasx:

5.2.1. HapylueHre cpoKa perucTpaumn 3sanpoca 3asBUTENS O MNpefoCTaBNEHUN
ycnyru;

5.2.2. HapyLueHve cpoka npeaocTaB/ieHNs ycnyru;

52.3. TpeboBaHve Yy 3adaBuTENss  [JOKYMEHTOB, He  MpPeLyCMOTPEHHbIX
HOPMaTMBHLIMW  MPaBOBbIMM akTaMn  Poccuitickon — Pepepauyun,  HOPMATUBHbLIMU
NpaBoBbIMM  akTamMu  Pecny6nnkm — Xakacusi,  Hactoawum  PernameHToMm  Ans
npeaocTaBeHnsa YCnyru;

5.2.4. OTKa3 B npueme [LOKYMEHTOB, MPEAOCTaB/IEHME KOTOPbIX MPeLyCMOTPEHO
HOPMaTMBHbIMW  MPaBOBbIMM akTamMu Poccuiickon  Pepepauymn,  HOPMATUBHbLIMU
MpaBoBbIMM  akTamn  Pecnybnuvkm  Xakacusa,  HacTodWwuMM  PernameHTom  Afis
NpeaoCcTaB/ieHus ycnyriu, y 3aasutens,

5.25. Otkas3 B npefocTaBNeHUN YCNyru, €ecivM  OCHOBaHMS OTKasa He
npeaycMOoTpeHbl  (hefepasibHbIMUA  3aKOHaMW U MPUHATLIMKA B COOTBETCTBUU C HUMM
MHbIMA HOPMAaTMBHbLIMI MPaBOBbIMU akTaMu Poccuiickoin depepaummn, HOpMaTUBHBIMM
MpaBOBbIMK akTaMn Pecny6/mMky Xakacus, HacToAWMM PernaMmeHToM,;

5.2.6. 3artpeboBaHue C 3asBMTENs NpWU NPeAoCTaBleHMM YCNYru nnatbl, He
NpeLyCMOTPEHHON HOPMaTMBHbLIMK MPaBOBbIMK  akTamu Poccuiickoin  degepauuu,
HOPMaTUBHbLIMW NPaBOBbIMK akTaMun Pecny6mMkn Xakacus, HacToAWwmMM PernameHToMm;

5.27. OTKa3z YupexpaeHus, [O/MHKHOCTHOrO /uua ApxuBa B  WCMpPaBieHUN
[ONYLIEHHbIX OMeYaTok 1 OWMO0K B BblAaHHbIX B pe3ysibTate NpefoCTaB/eHns ycnyru
[JOKYMEHTax IMb0 HapyLleHWe YCTaHOB/IEHHOIO CPOKa TaknX UCMpPaB/ieHNA.

5.3. O6ume TpeboBaHMS K NOPSAKY Nogavm 1 pacCMOTPEHUS XKasl00bl

53.1 Xanoba MoXeT ObITb HanpaeneHa Mo MOYTe, C WUCMO/Mb30BAHMEM
ouupanbHoro carMta KY PX «HauuvoHaibHbIA  apxuB» B WHKHOPMaLMOHHO-



TeNeKOMMYHUKaUNOHHONW ceTu  VHTepHeT, EAMHOro noptana rocyAapCTBEHHbLIX U
MYHULMNANbHBLIX YCIYT ((DYHKLMIA), a TaKKe MOXKET ObITb NMPUHATA NPU IMYHOM MNpreme
3aasuTens.

3afBuTeNb BripaBe 06XanoBaTb AeWCTBUA (6e34eCTBME) [LO/MKHOCTHBLIX JIUL
ApxuBa - [upekTopy ApxuBa, pencTBma (6e3geiicTBue) paupekTopa Apxuea -
3aMecTuTento MuWHWUCTpa - Haya/lbHUKY OTAena no fgenam apxmeBoB MUHWUCTEpPCTBA
KynbTypbl  Pecnybnukn  Xakacusi, MuHUCTPY KynbTypbl  Pecnybnmkm  Xakacus
(pyKOBOACTBO MUHUCTEPCTBA).

B cnyyae nogaun >kanobbl Mpyv NMHHOM npueme 3asBuUTeNlb  NpPefoCTaBnseT
[AOKYMEHT, Y[OCTOBEPAIOLWMIA €ero MYHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoin denepaumn.

Bpems npuema »anob: BTOpPHWK, 4vetBepr ¢ 09.00 go 13.00 yacoB n ¢ 14.00 go
18.00 yacos.

5.3.2. B cnyuae ecnn anoba nogaetcs udepe3 npeacTaBuTens 3asBuTens,
NpeacTaBnseTca  JOKYMEHT, MNOATBEPXKAAOWMA  MOMHOMOYMS  Ha  OCYLLECTB/IEHUE
JeACTBUA  OT WMeHWM 3asBuTens. B KayecTBe [OKYMeHTa, MOATBEPXAAIOLLEro
MOIHOMOYMS HA OCYLUECTB/IEHME [eNCTBUMA OT WMeHW 3asBUTeNs, MOXET OblITb
npeLcTaB/eHa:

- 0(hopM/NeHHas B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickor Pepepaumm
[I0BEPEHHOCTb (ANa (U3NYECKNX NILL);

- 0(h)OpM/IeHHas B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickon Pepepaumm
[IOBEPEHHOCTb, 3aBepeHHas ne4yaTblo 3asBUTeNd W NOANUCaHHaA PYKOBOAUTENEM
3adABuTENA WAW YMOSTHOMOYEHHBIM 3TUM PYKOBOAMTENEM MLOM (418 HOPUANYECKUX
mu);

- KOMWS pelleHnss O HasHaydyeHuKn, u3bpaHum nMb0 npukKasa O HasHauYeHWUM
(PM3MYeCKOro nnua Ha LO/MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (h13nyeckoe nuLo
0651a1aeT NpPaBoOM [eincTBOBaTb OT MMeHW 3asaBuTeNs 6e3 LOBEPEHHOCTW.

5.4, >Kanoba fo/mKHa cogepXxaTb:

5.4.1. HaumeHoBaHWe YupexaeHus, (amuavio, WM, OTYeCTBO [O/HKHOCTHOrO
nuua YyupexaeHus, peLieHns n aeinctena (6e34encTemne) KOTOporo 06xanyrTcs;

5.4.2. damuivio, Umd, 0T4YeCTBO (NOCNELHee - MpU HaMunUK), CBELEHUA O MecTe
Xutenbctea 3afBuUTeNs - (M3MYECKoro nuua, a Takke Homep (Homepa) KOHTAKTHOrO
TenegoHa, aapec (agpeca) 3NEKTPOHHOW MOYTbl (MPW HaMYMKA) U NOYTOBLIA afpec, Mo
KOTOpPbIM [0/MKEH ObITb HanpaB/ieH OTBET 3asBUTENIO;

5.4.3. CBefieHVs 06 06anyemblX pelleHnsx U aencteuax (besgencTenm) Apxuea,
[IO/HKHOCTHOr0 Nnua ApxmBea;

5.4.4. [oBoAbl, HA OCHOBaHWM KOTOPbIX 3asBUTE/lb HE COrNaceH C PeLUeHUEM U
Jevicterem (6e3genicTereM) ApxmBa, LO/HKHOCTHOIO nvua Apxusa. 3asBuTeNieM MOryT
ObITb NPeACTaB/EHbI JOKYMEHTbI (MPY HaumMK), NOATBEPXAatoLmMe A0BOAbI 3asBUTeNS,
NGO MX KOMUW.

5.5. Mopsgok 06kasioBaHUA peLLEHUS MO0 »Kasobe

3asBuTeNb  BripaBe 06XanoBaTb  PELUEHWUs, MNPUHATbIE MO pe3y/bTaTam
pacCcMOTPeHMs Xanobbl B CyAeOHOM MOpsAKe B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickoin depepauun.



56. [lpaBo 3asBUTENs Ha MO/lyYeHVWEe WHGOPMaUMN U [NOKYMEHTOB,
Heo6X0ANMbIX AN 060CHOBAHMS M PACCMOTPEHUS YKanobbl

3aABuTE/Nb MMEET MPaBO Ha MoslyYeHre MHGopMaLMmn 1 JOKYMEHTOB, HEOOXOAUMbIX
05 060CHOBaHWSA 1 PaCCMOTPEHMSA Xanobbl, eC/IM 3TO He 3aTparvBaeT npasa, CBOOOAbI U
3aKOHHbIE MHTEPECHI APYTuX ML, a TaKXe NMpu YCN0BMKN, YTO YKa3aHHble JOKYMEHTbI He
COAepXKaT CBefeHus, COCTaB/AOLWME TOCYAAPCTBEHHYIO WM OXpaHAEMYHO 3aKOHOM
TaliHy, 3a UCK/IHOYEHVEM CllyYaeB, NpefyCMOTPEHHbIX 3aKOHOAATeNbCTBOM POCCUIACKON
®epepaunn.

5.7. CpoKM paccMOTPeHUsI XKanobbl

5.7.1. >Kanoba, nocTynuelas B ApPXMUB, PErUCTPUPYeTCs B YCTaHOBEHHOM
nopsgKe He Mo3f4Hee CrefytoLlero paboyero OHA CO AHA ee MocTynneHws. >Kanoba
paccMaTpuBaeTcs B TeueHue 15 pabouux [HER CO [HA ee peructpauum, ecnv 6Gonee
KOPOTKME CPOKM PacCMOTPEHUS »Kaniobbl He YCTaHOB/IEHbI HOPMATMBHbLIMK MPaBOBLIMM
akTamu Poccuiickoin degepaumn.

B cnyvyae o6xanoBaHMA OTKa3a ApXuBa, €ro [O/MKHOCTHOIO /Mua B Mpueme
[OKYMEHTOB Y 3asBuTeNs Mb0 B MCNpaBieHn LOMNYLLEHHbIX OMeYaToK 1 OWnboK Unn B
cnyyae 06XanoBaHMA  3asBMTENeM  HapyLUeHWs YCTAHOB/IEHHOTO CpOKa  TaKuX
ncnpasneHnii anoba paccMaTpuBaeTcAd B TeuyeHMe 5 paboumx [Heln co [fHA ee
perucTpaumn.

ApX¥B, ero A0/MHKHOCTHbIE /MLA MO 3asB/IEHNI0 3asBUTENS B TeUeHMe Tpex paboumx
[HEN JO/MKHbI UCNPaBUTb OMeYaTKy 1 OLWMOKW, JONYLEHHbIE B JOKYMEHTAX, BblgaHHbIX
B pe3ynbTarte npefocTaBneHns ycnyru.

5.7.2. B cny4yae ecnv NpUHATUE peLleHus Mo Xanobe, NoAaHHON 3asBUTENEM, He
BXOAUT B KOMMETEHLMIO ApPXUBa, TO B TedeHne 3 paboumx [Heil Co AHA ee perucTpaumu
ApXVB HanpaBnseT Xanoby B YMOSHOMOYEHHbIA Ha ee PacCMOTPeHWe opraH U B
MUCbMEHHOWN (hopMe MHopMUpPYeT 3asaBUTeNSA O NepeHanpaBIeHn Xanoobl.

Mpy 3TOM CPOK PacCMOTPEHMS XKanobbl CUUCNISETCA CO AHA PerncTpalum >anobbl
B YNO/IHOMOYEHHOM Ha ee pacCMOTPeHMe opraHe.

5.8. Pe3ynbTaTbl pacCMOTPEHUS Xanobbl APXUBOM:

5.8.1. Tpn yaoBneTBOpeHUN >Xanobbl ApXMB (H4OMKHOCTHOE NMLUO) MPUHUMAET
McyepnblBatoLye Mepbl MO YCTPAHEHWMIO BbISBMEHHbLIX HapyLUeHWin, B TOM 4ucfe Mo
Bblgaye 3adABUTENIO pesynbTata YCayru, BO3BpaTy 3asBUTENO0 [EHEeXHbIX CPeacTs,
B3MMaHWe KOTOpbIX He NpefyCMOTPEHO HOPMAaTUBHLIMU NPaBOBbLIMK akTaMin POCCUIACKON
depepaummn, Pecnybnnkm Xakacus, He Mo3gHee 5 paboyumx f[HEN €O AHSA MPUHATUSA
peLLeHuns, eC/in MHOE He YCTaHOB/IEHO 3aKOHOLATeNbCTBOM Poccuiickon deaepaumu.

5.8.2. ApxuB ([O/MKHOCTHOE /NULI0) OTKa3blBaET B YAOB/IETBOPEHMM >Kaiobbl B
CNefyoLLmMX cny4asx:

- Ha/ume BCTYNUBLLETO B 3aKOHHYIO CUJTY peLleHunst cyda, apouTpaxHoro cyga no
XKanobe 0 TOM e npeagmeTe U Mo TeM >Ke OCHOBaHUAM;

- nojaya Xanobbl NMLOM, MOSHOMOYMS KOTOPOro He NOATBEPXAEHbl B MOPALKE,
yCTaHOB/IeHHOM 3aKOHOaTe/IbCTBOM Poccuiickon depepaunm;

- Ha/Myme pelleHns Mo >Kanobe, MPUHATOrO paHee B OTHOLUEHUW TOro ke
3asBuUTENA 1 N0 TOMY >Xe NpeAMETY >Kanobbl;

- OTCYTCTBUE HapyLLUeHNa nopsaaKa NpefoCcTaBeEHUSA YCYTW.

5.8.3. ApxvB (ZO/MKHOCTHOE /INLI0) OCTaB/sET >afioby Ge3 OTBeTa B CMefyHoLmX
cnyYasx:



- Ha/muve B Xanobe HeLeH3YPHbIX NMO0 OCKOPOUTENbHBLIX BbIPAXKEHWUN, Yrpo3
XKWU3HW, 3[00POBLI0 N MMYLLECTBY [O/MKHOCTHOIO /ivua ApxXMBa, a Takke ufieHam ero
CeMbMU;

- OTCYTCTBME BO3MOXHOCTM MPOYUTaTb KaKyr-Mbo 4YacTb TeKcTa >Kanoobl,
(hamunnio, UMs, 0T4YeCcTBO (NpW Hasmumm) wM (UIKM) MNOYTOBBLIA afpec 3asBUTens,
yKa3zaHHble B aobe.

5.8.4. OTBeT No pe3y/nbTaTaM PacCMOTPEHUA >Kalobbl HanpasnseTcs 3asBUTENHO He
Mo3aHee AHS, CMeAyHoLLEro 3a AHEM MPUHATUA peLLeHns, B MUCbMEHHOW (opme.

5.8.5. B 0TBeTe Mo pe3ynbTaTaM PacCMOTPEHMS XKanobbl YKa3bIBalOTCS:

- HaMMeHOBaHWe YuUpexaeHus, pacCMOTPEBLLUEro >anoby, LO/MKHOCTb, (hamuiuns,
M8, OT4eCTBO (MpWU HaIM4uMKM) €ero AO0/HKHOCTHOrO NnLa, MPUHSBLLENO peLleHue Mo
Xanooe;

- HOMep, fdarta, MeCTO MPUHATUSA PeLueHns, BKYas CBeAeHWA O AO/IHKHOCTHOM
nuue, peweHne nnn aenctene (6e3aeicTBME) KOTOPOro 06XanyeTcs;

- (hamunns, Ums, 0THeCTBO (MPY HaIMYMK) NN HaMMeHOBaHWe 3asBUTeNs;

- OCHOBaHUA A1 MPUHATUA PeLLeHNs Mo Xanoobe;

- MPUHATOE MO Xanobe peLLeHne;

- B C/ly4dae ecnm xanoba npusHaHa 060CHOBAHHOM, CPOKWN YCTPaHeHUS BbISIB/IEHHbIX
HapyLLUeHWiA, B TOM YuMC/e CPOK NpeaocTaBieHns pesynbrara yenyru;

- CBefleHMs 0 nopsiakKe 06XkanoBaHMs MPUHATOrO MO Xanobe peLleHus.

58.6. OtBeT no pe3ynbTaTaMm PacCMOTPEHUA  Xanobbl  MOAMUCHLIBAETCH
YMNO/IHOMOYEHHBIM Ha PaCCMOTPEHME XKasiobbl JO/MKHOCTHLIM JIULIOM.

Mo enaHuto 3asBUTENs OTBET MO pe3ynbTaTaM PacCMOTPEHUSA XKaobbl MOXET
ObITb NPeACTaB/IEH He MO3[Hee [4HA, CMeAyHOLLEro 3a AHEM MPUHATUA peLLeHns, B hopmMe
3IEKTPOHHOI0 AO0KYMEHTa, MOAMWUCAHHOIO 3/1EKTPOHHOM MOAMUCLIO YMNOSHOMOYEHHOTO
Ha pacCcMOTpPeHWe >anobbl AO/MKHOCTHOrO fvuya u - (UAK)  YNOSHOMOYEHHOrO  Ha
pacCMOTpeHre >kanobbl oOpraHa, BWA KOTOPOM YCTaHOB/IEH 3aKOHOAATE/IbCTBOM
Poccuiickoin denepaumn.

5.8.7. B cny4ae ycTaHOB/IEHMS B XOA€e WM MO pe3ynbTaTaM PacCMOTPEHMUS Xaobbl
MPM3HAKOB COCTaBa AAMMWHWUCTPATUBHOrO MNPaBOHAPYLUEHUS WKW MNPECTYMIEHNs
[OO/DKHOCTHOE MU0,  HajeNeHHOe  MO/IHOMOYMAMM MO0 PacCMOTPEHUIO  XKasob,
He3aMe//IMTeNlbHO HanpasiseT UMEIOLLMECS MaTepuasibl B OpraHbl NPOKypaTypbl.

5.9. Mpwv npegocTaBeHUN ycnyrn ApxmB o6ecneynBaeT:

5.9.1. OcHalleHne MeCT npvema Xanob B COOTBETCTBUM C M. 2.11 HACTOALWEro
PernameHTa,;

59.2. WVHopmupoBaHMe W  KOHCY/NbTMPOBaHWe 3asBuUTeNiel 0  MOPsAKe
06XanoBaHMs pelleHnA n  aeicTBUiA  (6e34eincTBMIA)  ApXUBA, [O/MKHOCTHBLIX UL
COBMajaeT C MOPALKOM WMHMOPMMPOBAHUA O NPeLOCTaB/eHUU YCyrn N yCTaHOB/EH
n. 1.5. HacToawero PernameHTa.



MNpunoxxeHne Ne 1
K PernameHTy

dopma 3aaBeHnsA

Ounpektopy MKY PX «HaumoHanbHbIiA apXmBs»
Paiic B.M.
oT

(hamnnmnsa, nmsa, 0THECTBO NOSTHOCTbHO)

[laTa POXAeHUS

(yKas3aTb 4MCNO0, MeCALL, Fof POXAEHNS)

Appec:

TenedoH
MacnopTHble AaHHbIe:
cepus HoMmep

KeM, Korja BblaH

3AABJIEHNE

MpoLly BblgaTb apXMBHYHO CMPaBKY O CTaXe, /IbFOTHOM CTaxke, 3apaboTHOl nnarte,
neperMeHoBaHUM opraHusaumi (NoaYepkHyYTb HE0GX0ANMOE)
3a nepuog

(ykasaTb MecsL, rof NoAHOCTbIO)

PaboTan(a)

(NonHoe HasBaHWe opraHM3aLnn, NPeanpUATAS)

B Ka4ecTBe

(ykaszaTb NONHOCTbIO Npoeccuto, cneynmanbHOCTb)

Ha 06paboTKy MOMX NepcoHabHbIX JaHHbIX COr/IaceH.

CnpaBka Heobxoauma ana HaumcneHns (nepepacyeTta) NneHcUK, NpPeaocTaBneHNs B
LleHTp 3aHATOCTK, CyA (HEOO6X0AMMOE MOAYEPKHYTH).

CnpaBKy MpOLLY BbIC/aTb MO MNOYTE, BblAaTb IMUYHO (HEO6XOAMMOE MOAYEPKHYTh).

Mognuce
Lata




OBPA3EL]

Onpektopy MKY PX «HaunoHanbHbI apXmss»

Paiic B.M.

oT MBaHoBOM Onbrn IBaHOBHbI
(hamunnumsa, nmsa, 0THECTBO MNOMHOCTbLIO)

Jata poXxaeHus 23.12.1958 .

(yKasaTb umcno, MecsiL, o4 poxaeHus)

Agapec: 1. AbakaH, np. JleHnHa, 150-2
TenedoH 22-22-22
[MacnopTHble faHHbIE:

cepua 9508 HoMep 693897
Kem, Korga BblgaH  Y®MC Poccum no PX B
r. AbakaHe oT 15.01.2010 .

3AABJIEHNE

Mpowy BblAaTb apXUBHYHO CrpaBKy O CTaXe, IblFOTHOM CTaXke, 3apaboTHON nnare,
neperMeHoBaHUM opraHu3aumm (nogyepkHyTb HEO6X0AMMOE)
3a nepuog € 22.10.1980r1. no 11.11.1985 .

(ykasaTb MecsiL, rof NoAHOCTbHO)

Pa6oTan(a) TpuKoTadKHas habpurKa, LieX MPOM3BOACTBA BEPXHET0 TPUKOTaXKa

(NonHoe HasBaHWe opraHu3aLmnu, NPeAnpUATUS)

B Ka4eCTBe  LLIBEA

(yKa3aTb NONHOCTbIO NpPOeccuio, cneLnmanbHOCTb)

Ha 06paboTKy MOVX NePCOHasIbHbIX JaHHbIX COT/IAceH.

CnpaBKa HeobxoauMma Ans HaumcneHws (nepepacyeTa) NeHCUK, NPefOCTaBNEHNS B
LIeHTp 3aHATOCTK, cyA (Heo6X0anMoe NOAYEPKHYTh).

CnpaBKy MpOLLYy BbICAAaTh MO MOYTE, BblAaTh /IMYHO (HEOBXOANMOE NOAUYEPKHYTD).

MNoanuck MBaHoBa
Jata 24.09.2013




MpencKypaHT LeH

MprnoxxeHne Ne 2

K PernameHTy

BbIMO/IHEHUA pa60T N YCNyT, BbINO/IHAEMbIX (OKa3bIBaeMbIX) Ha niaTHo OCHOBE

n/n

11

111

12

13

21

2.2

2.3

231

2.3.2
233

234

[FOCyapCTBEHHbIM Ka3éHHbIM yupexkaeHnem Pecny6imkn Xakacus

«HauuoHanbHbI apXxuB»

HaviveHoBaHVie paboTbl, YCyry

2

EovHmua
n3MepeHns

paboTbl, YCyru

3

1. OBecrieyeHne COXPaHHOCTU JOKYMEHTOB

[MprieM 1 XpaHeHVe JOKYMEHTOB OT SIMKBUAVPOBaHHbIX
opraHu3aLmii

Pa3MeLLeHVe JOKYMEHTOB, MPUHSTLIX OT
JIMKBMAMPOBAHHbIX OPraHM3aLuiA, B apXUBOXPaHLLE
V1 TOMor padMpoBaHie

3aK/to4eH e J0roBopa O NprieMe [I0KYMEHTOB Ha
XpaHeHvie

KOoHCynbTUpoBaHKe Mo BOMpocamM 06ecrieueHms
COXPaHHOCTY JOKYMEHTOB
-B apXViBe,

2. YnopsiaoyeHue A0KYMEHTOB

CocTaB/ieHne NCTOPUYECKOI CripaBKu O
(hoHO006pa30BaTene 1 (hoHAe OpraHM3aLN:

- 3a nepuog ao 5 net
- 3anepvog ot 5 Ao 10 net
- 3a nepviog 6onee 10 net

CucTemMaTvi3aumst IeN [0 NPOBEAEHUS SKCTEPTH3bI
LIEHHOCTM [JOKYMEHTOB:

MpoBeeHME IKCMEPTM3bI HAYUHON 1 NPAKTUYECKOI
LIEHHOCTY JOKYMEHTOB

YNpPaB/eHYECKON 0KYMEHTALWN:
- C MO/CTHbIM MPOCMOTPOM

JNYHOTO MPOUCXOXKAEHMS
[IOKYMEHTOB T10 /INYHOMY COCTaBY:
- C MOMMCTHbIM NPOCMOTPOM

- 6€e3 MoMMCTHOro MpocMoTPa
ayvoBU3yasibHOV AOKYMEHTALMM

ef. Xp.

KOpobka

Jorosop

KOHCY/bTaLms

MCTOPMYECKaS
crnpaBka

en. Xp.

en.xp.
et

en. Xp.
en. Xp.
en. Xp.

LleHa 3a
eaVHULLY

n3MepeHnA

(py6.)
4

102,67

285,01

3743,00

3743,00

5324,00

592

177,47
17,75

118,31
26,62
8,23



24

241

242
2.5
2.6
2.7
2.8
29
2.10

211

212
213
2.14

215

2.16
2.17
2.18
2.19

2

dopMmpoBaHIe [ieN1a U3 Pocchbiny, NepediopMmpoBaHiie
Aena:

YMPaB/EHYECKOI JOKYMEHTALIMM, [IOKYMEHTOB 0
JNYHOMY COCTaBYy

[OKYMEHTOB SIMYHOIO MPOUCXOXKAEHUSA
CrvicTemaTsaums NMCTOB B Aene

CocTaB/ieHVie 3aro/ioBKa gena

CocTaB/ieH1e BHYTPEHHE OncK [OKYMEHTOB B [ee
lMoawmBka fena B MpoLecce YrnopsaodeHns
[Nepennet gena

Hymepauyst n1cToB

OdhopmrieHrie 06IOXKKN fiena,

NACTa - 3aBepuTens

lMpocTaHoBKa apXMBHOTO LLIMPa Ha 06I0KKe fena
CocTasneHve onucu

OdopmreHre onmcy (cocTas/eHMe TUTY/IbHOMO /INCTa,
OrNaB/EHVS, UTOrOBO 3amnnCKh K KaXKaoi Onmcwu,
HymepaLs IMCTOB OMWCK, COCTaB/IeHME NINCTA -
3aBepuTens)

CocTaBneH e aKTa O BblAeNeHNN K YHUUTOXEHWIIO
[OKYMEHTOB W [Ie1, He MOoA/IeXaLLWX AanbHeliLemy
XpPaHeH1Ho

KapToHupoBaHue aen

HanmcaHue ApnbIkoB

Hakrnelika ap/bIKoB

PasmeLLieH/e KOPOBOK v CBA30K Ha CTe/Uiakax

Jinct

NMCT
nMCT
3aro/ioBoK
3aro/ioBoK
en. Xp.
en. Xp.
NMCT

en. Xp.
en. Xp.

3arofioBokK
Oornncb

Mo3nLms

en. Xp.
APNbIK
APNbIK

KOpOOKa, CBsA3Ka

7,61

17,75
592
266,20
77,05
92,46
288,95
185
132,09
38,53
16,51
81,91
2662,05

221,84

10,27
46,23
28,90
51,37

3. OKazaHue MEeTOAMYECKOI M MPAKTUYECKOl MOMOLLIX B OpraHm3aLmm JOKYMeHTOB B
[eN0NPOM3BOACTBE M PaboThl apXMBOB OpraHM3aLyii B NoAroTOBKE HOPMATUBHBIX U

31

32

Pa3paboTka:

HOMEHKaTypbl Aen

MOMOXEHUSA 0 BEAOMCTBEHHOM apXuBe
MOMOXEHMS 06 3KCMEPTHOM KOMMCCUN
VHCTPYKLMM MO AeN0npon3BoACTBY

repeyHs I0KYMEHTOB, NOA/IEXaLLWX nepejade Ha
MOCTOSIHHOE XPaHeHVe

CocTaB/eHvie nacropTa apxviea

ro3nums
Mo/OXeHVe
MosoXeHe
VHCTPYKLYS

Mo3uLys

nacriopTt

METOANYECKMX JOKYMEHTOB, PErTaMEHTUPYIOLLWMX JeATENbHOCTb apXVBHBIX 1
1eN10NPON3BO/CTBEHHbIX C/TYXKO

60,50
2000,00
900,00
5324,09

60,50

1064,82



34

35

3.6

41

4.2

421

422

4.3

44

2 3 4

O6cnefoBaHMe COCTOSHUA apXumBa 1 OpraHm3aLmn crpaBKa [0roBopHas
[IOKYMEHTOB B [€/I0NPOU3BOLCTBE C pa3paboTKol

PEKOMEHAALMIA MO COBEPLUEHCTBOBAHNIO PaboThbI

apPXVBHOM 1 AeNornpon3BoACTBEHHON CyX0 B

opraHuzauyn

KOHCYyNbTpOBaHme opraHm13aLmii no Bonpocam yac 665,50
perfamMeHTVPYOLLMM, JeATe/TbHOCTb apPXMBHBIX 1
[eN0npPoV3BOACTBEHHDBIX CITYXKO

OkazaHvie METOANYECKOM MOMOLLY OpraHm3aLusm B ea.xp.
NOAroTOBKE ONKCEN 35,32
- len ynpaB/eHYECKOM JOKyMeHTaLMN 22,61

- [ien no INYHOMy CoCTaBy

OkasaHue MeToAM4YEeCKO/ NMOMOLLM OpraHm3aLmsm B
MOAroToBKe en.xp.
- HOMeHKnaTypb! fen 37,68

4. Vicnonb3oBaH1e JOKYMEHTOB 1 MHAOPMALIVIOHHbIE YCyri

VicnonHeHWe 3anpocoB FPUANYECKMX U (PU3NYECKNX 3anpoc 420,00
N, 10 UX 0BpaLLEHMSM
(C yKazaHvieM TOYHOI MpeaBapuTesIbHON UHGoPMALMA)

VicroniHeHWe 3anpocoB HPUANYECKNX Y (PUINYECKINX 3anpoc LieHa

ML, MO MX 06paLLIEHVSIM CKNafbIBAETCA
o o 13 (haKTUYeCKU

(6e3 yKazaHus TOYHOI MpeaBapuUTe/IbHOM pOBEEHHO

MHopmaLIn) paboTbl .M.

4.2.1.;422.

BbifBneHve MH(opmaLmm o Teme 3anpoca

-no AokymeHTam XIX - XXI BB., PyKOMUCHbIA TEKCT et 6,46

- N0 gokyMeHTam XIX - XXI BB., MalWMHOMUCHbIN et 4.1

TEeKCT

- MO0 JOKYMeHTaMm C TpyAHOUMTaeMbIM, YracatoLLm et 12,92

PYKOMWCHBIM, MALLIMHOMUCHBLIM TEKCTOM

CocTaB/ieHvie 0TBeTa Ha 3arpoc (Ha oOfHy Temy Mo

O[IHOI MepPCOHE) apXvBHas CrpaBKa:

- C KpaTKMM OTBETOM (B T.Y. C OTBETOM Ha 3amnpoc ¢ 3anpoc 323,00

OTpYLATENbHBIM Pe3y/IbTaTOM MOWCKa)

- C peKOMeH/aLe 0 BO3MOXKHbIX MECTaX XpaHeHWs 3anpoc 282,62

[OKYMEHTOB M0 TemMe 3anpoca

- apXMBHas BbINMCKa BbIMKCKa 420,00

V3rotosnieHre JONOHUTESbHLIX 3K3eMIN/IP0B 3K3eMnsp 278,65

apPXMBHOI CnpaBKu Mo Mpockbbe 3asBuTeSA

Bblgaya gy6nmkara v nepeothopmieHne apXnBHO 3K3eMnnsp 323,00

CrnpaBKn



4.5

4.6

4.7

4.8

4.9

4.10

411

412

4121

4122

2

3

CocrTaBs/eHue nepeyHsa apxXmBHbLIX AOKYMEHTOB M0 Teme TeMaTUYeCKUIA

ccnenoBaHms
- TEMATUYECKMIA NMepeYeHb AOKYMEHTOB 3a Mepuog, A0
10 net

- TEMATUYECKMIA NnepeyeHb A0KYMEHTOB 3a Mepuof
6onee 10 net
(mononHUTENbHAA NaTta 3a KaXkablid rof)

MoaroToBKa [AOKYMEHTa/IbHON My6mMKaumm,
APXVBHOrO CrPaBOYHMKA

IMo/roToBKa VCTOPUKO-A0KYMEHTa/IbHOW BbICTABKM
MoaroToBKa Tenenepeaun, paavonepeaaUy

MoaroToBka Ny6/mMKaLn B MeYaTHOM, 3/1EKTPOHHOM
CMHA

[MpoBeaeHVe 3KCKypcumn o apxusy (rpynna 10-
154en.)

3roToB/eHMe KOMiA apXMBHbIX JOKYMEHTOB Ha
6YMaKHOM HOCKTENE MOMb30BaTEIEM COBCTBEHHBIMM
TEXHWUYECKMMU CpeacTBaMK (TeneioHb|,
hoToannaparbl, MIAaHLLETbI 1 fIP.) C BbIK/OUEHHBIMM
(hyHKLMSIMM BCMILLKW 1 NOAauM 3BYKOBOIO CUrHana

V3roToBneHve Konwui dPXMBHBLIX JOKYMEHTOB U

neyvyaTHbIX |/|3,an1/||71 TEXHNYECKMIW CPEACTBAMU apXmnBa

C YUYETOM TEXHO/OMW 1 (hopMaTa KOmvpoBaHIS
(B 3aBMCMMOCTV OT (IM3MUECKOTO COCTOSIHIAS U
MapameTpoB HOCUTENS 06bEKTA KOMMPOBaHMS)

APXVBHBIX [JOKYMEHTOB Ha BYMaXKHOM HOCUTENE W
MeYaTHbIX U3aHWI
KCEPOKOMuS:

- JokymeHTa XIX B. - 1930 1. (popmara Ad
- pokymeHTa XIX B. - 1930 . chopmara A3

- pokymeHTa 1931 r. - XXI B. hopmata A4
- pgokymeHTa 1931 r. - XXI B. (popmara A3

- JokymeHTa 1931 r. - XXI B. (popmara A3

- CTpaHuLbl MeYaTHOro m3faHms (rasetbl)
141 . - XXI B. (hopmara Ad

LychpoBasi Konmst (6e3 CTOMMOCTN HOCUTENS U
KOMIMbOTEPHOM 06paboTKK) ¢ paspeLLieHeM 300dpi

- JokymeHTa XIX B. - 1930 . (popmara Ad
- pokymeHTa XIX B. - 1930 r. (popmara A3
- pokymeHTa 1931 r. - XXI B. (popmara Ad
- JokymeHTa 1931 r. - XXI B. hopmara A3

rnepeyeHb

TEMaTUYECKUI
rnepeyeHb

ny6mKauws,
CMpaBOYHMK

BbICTaBKa
nepefava
CTaTbst
3KCKypCcys

0,5 yaca

CTpaHmMLa

nCct
et

nct
incT

nCct
et

06pa3
06pa3
06pa3
o6pa3

4
887,35

88,73

LieHa
[IOrOBOPHas

LieHa
[IOrOBOPHas

LieHa
[I0rOBOpHast

LieHa
JIOrOBOPHas

750,00

332,76

11,09

50.00
75.00

35,00
52,50

52,50
50,00

35,00
52,50
52,50
75,00



413

4.14.

2 3 4

HayuHoe KOHCY/bTMpOBaHWe Mosb30BaTeeit no yac 250,00
VHTEPECYHOLLIE TeMaTMKe (MCTOpUS BOMPOCa,

MCTOPUYECKAs 3M0Xa WK Mepuros, NepcoHasin,

reHea/10rMyecKme U3bICKaHUs, MecTa XpaHeHus

[IOKYMEHTOB NMKBWAMPOBAHHbIX OpraHm3auuii 1 ap,)

OdhopmeHme 3aKasa 1 Bblgada fien cBepx ea.xp. 45,22
YCTaHOB/IEHHOIO 06beMa

[Mpy onpeaeneHnn LieHb! Ha BHEOYepeHOE BbIMO/HEHVE YCYT UCMO/b3YHOTCA MOBbILLIAIOLLME
KOS(OPMLIMEHTBI:

- OKasaHue ycnyr oT 10 3 paboumx aHew - 3;

- OKasaHue ycnyr ot 4 1o 10 pabounx oHein - 2.



MpunoxeHune Ne 3
K PernameHTy

KBuntaHums

MaeHTugmkatop ®opma Ne Mj-4

M3BELLEEHWME n/c 048020113700)

Kaccup

KBUTAHLUNA

Kaccup

MHH 1901090315 KIM 190101001 Y®K no Pecny6nmke Xakacusa (FKY PX "HaumoHanbHbIi apxus”,

(MHH 1 HanmeHoBaHWe Nony4aTens naaTexa)

p/c Ne 40101810200000010001

(HoMep cyeTa nonyyaTens nnarexa)

I"PKL, HB Pecny6nukun Xakacus baHka Poccum
(HanmeHoBaHVe 6aHKa U 6aHKOBCKME PEKBU3UTbI)

BMK 049514001 K/c
KBK 80511301992020000130 OKTMO 95701000001
Onnara 3a
(HanmeHoBaHVe nnaTexxa)

[Jata Cymma
nnarexa

(P.N.0., agpec nnaTenbLLMKa)
MnatenbLmnkK

MHH 1901090315 KM 190101001 Y®K no Pecnybnmke Xakacusa (FKY PX "HaumoHanbHbIi apxus”,
n/c 04802011370)

(MHH 1 HanmeHoBaHWe Mony4aTens naaTexa)
p/c Ne 40101810200000010001
(Homep cueTa Monyyarens naaTexa)
"PKLL HBE Pecny6nmnkn Xakacus baHka Poccum

(HameHoBaHMe 6aHKa U 6aHKOBCKME PEKBU3UTDI)

BVK 049514001 K/C
KBK 80511301992020000130 OKTMO 95701000001
OnnaTta 3a

(HanmeHOBaHMWe nnaTexa)
Jara Cymma nnarexa

(P.N.0., agpec nnaTenbLLMKa)
MnaTtenblwyk



Bnok-cxema

MNpunoxeHue Ne 4
K PernameHTy

Mo NpefocTaBNEHNIO T0CYAaPCTBEHHbBIM Ka3eHHbIM yUpexaeHnem Pecny6nnky Xakacusi «HaumoHalbHbI apXuB» Yy
«MpegocTaBneHne NHGOPMaLMKN FpaXkaaHam, OpraHM3aLmsam 1 06LLLEeCTBEHHbIM 06beANHEHNSAM Ha OCHOBE AOKYMEHTOB APXUBHOIO
(hoHAa Pecny6/imkmn Xakacusi 1 Apyrux apxmBHbIX JOKYMEHTOB, B TOM UuC/le Bblgaya KOMuii apXmBHbIX JOKYMEHTOB,
NOATBEPXKAAMOLLIMX NPABO Ha BNafeHue 3eM/ei»

3aaBuTenam:

- yBefOM/ieHMEe O Heo6XOAMMOCTW MpefoCTaBAeHNA
[ONONHUTENbHbBIX CBEAEHWI [N WCMNONHEHWS 3anpoca
(cpok ucnonHeHnsa 7 gHeit);

- YBEJJOM/IEHVE O HEBO3MOXHOCTU UCMO/IHEHUS 3amnpoca
B CBSA3M C OTCYTCTBMEM MHGpOPMaLMnN (CPOK UCMONHEHNSA
5 gHeit);

- YBeJlOMJIeHMe O NepeHanpaB/ieHWN 3anpoca B OpraHb

N opraHusauum Aasi UCMOMHEHUs (CPOK WCMOMHeHUs 5
LOHel);

VcnonHeHne 3anpocos
CpokK ucnonHeHus
aAMUHUCTPATMBHOI NpoLeaypsbl
26 gHei

I J1

AHanun3 TeMaTuUKKM 3anpocoB 3asaBuUTenen
MpuHATUE peLleHuns o
BO3MOXHOCTWU/HEBO3MOXHOCTU WCMOSIHEHNSA 4
3anpoca. CpoK UCMONHEHUS afMUHUCTPATUBHOW

npoueaypbl 2 gHs



NNCT COIMrMMACOBAHWA

K npukasy MKY PX «HaunoHanbHbIn apXune»

«O6 yTBEPXAEHUM PernameHTa no npefoctasneHnto MocyaapCTBEHHbIM Ka3eHHbIM
yupexaeHvem Pecny6imkn Xakacusa «HaumoHabHbIA apXuB» YCnyru
«[pepocTaBnieHne MH(opMaUmmn rpaxgaHam, opraHm3aymsam n 06LeCTBEHHbIM
06beAMHEHNAM Ha OCHOBE [JOKYMEHTOB APXMBHOIO (hoHAa Pecny6imky Xakacus 1
APYTUX apXUBHbIX JOKYMEHTOB, B TOM YMC/e Bblfaya KOMuil apXnBHbLIX JOKYMEHTOB,
MOATBEPXKAAIOLLMX MPaBO BNafeHue 3eMeit»

HanmeHoBaHWe fo/mMKHOCTH Busa Jata Tlognuncb jo7(e
3amecTuTeNb AMpeKTopa CornacoBaHo .H. Bpavm
'KY PX «HaumoHanbHbIn apXxue» ﬂ KA
3amecTuTeNb AnpeKTopa CornacosaHo * .M. M1poHeHKo
MKY PX «HaumoHasbHbIA apXmB»
HayanbH1K oTaena yyeTa, CornacosaHo M.B. damesa
obecreyeHrs COXpPaHHOCTM C»76

1 KOMMNNEKTOBaHNA JOKYMEHTOB

HauasbHUK oTfAena mcronb3osaHus CoracoBaHo Q. 05M E.E. ManbirvHa
[IOKYMEHTOB, OpraHM3aLMOoHHON
1 METOANYECKON PaboThl

HayvanbH1K otgena CornacosaHo If ¢S - O.1O. MuTepLeBa
NH(OPMaLWIOHHBLIX aPXUBHbIX A e
TEXHO/Or Wi 7 CrpaBO4HO-

MOUNCKOBbLIX CPEACTB

HauanbHik  otgena  vcnonHeHns COrnacoBaHo 3T P.W. JKypaBe/b
COLa/IbHO-NPaBOBbIX 3aMpOCoB

/
["naBHbIA CneuyanncT CornacoBaHo A* Ci* th J1.B. TepéLukmHa



